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NONDISCRIMINATION POLICY: It is the policy of Bergen Community College to provide access to
educational programs, services, and benefits to all students, without regard to religion, race, color,
national origin, ancestry, age, sexua orientation, marital status, sex, disability, or veteran status.

The college complies with Title V1 of the Civil Rights Acts of 1964 and 1990, Title X of the
Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Older
Americans Act of 1975, and the Americans with Disabilities Act of 1990. Questions about these
laws or allegations of violations of students rights should be addressed to: Michael J. Nord,
Manager of Training and Compliance Bergen Community College, 400 Paramus Road, Paramus,
New Jersey, 07652 (201) 612-5331 (voice), or (201) 447-7845 (TTY) or to the Secretary,
Department of Education, Washington, D.C. 20201.



BERGEN COMMUNITY COLLEGE

Vision Statement

ASTHE COLLEGE MOVES INTO THE TWENTY-FIRST CENTURY, OUr vision is that
of alearning community which values the contributions of all students, steff,
faculty, and administrators in order to provide an unparalleled educational
experience. We will support an ongoing process of improvement through
continued assessment of our vision, values, practices, and mission.

A LEARNING COMMUNITY
We will develop the best possible educational environment, one that pro-
motes learning, collaboration, and shared responsibility. Using proven tech-
nological advances and a variety of instructional methods, we will enhance
the learning process and maintain high academic standards.

A SErvVICE COMMUNITY
We pledge to evaluate and improve our services continuously and to commu-
nicate more effectively, creating an atmosphere of civility and trust.

A Diverse COMMUNITY
We will respect the integrity of all persons and will build an inclusive com-
munity, enriched by its diversity.

A PARTNERSHIP COMMUNITY
We will create partnerships with public and private institutions in fulfilling
our mission. We will be vital and informed participants in the life of our
county, state, and country, responsibly using all public resources in the most
efficient manner.

Finally, we welcome future challenges and are willing to take the initiatives
necessary to continue to be aleader among community colleges.
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Dr. Judith K. Winn, our President,
is committed to excellence.

Rehearsing for the next play.

The friends you make at BCC will get you through.
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Free Time Labs.

Practicing teachinglmethods in the Early Childhood Center.
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== ) Information

Bergen Community College is a comprehensive,
publicly supported two-year college that is fully
accredited by the Commission on Higher Education
of the Middle States Association of Colleges and
Schools. Through its open admissions policy, the
college is committed to equal educational

opportunities for all.

The instructional programs are designed to prepare
students for transfer to four-year colleges and uni -
versities, or for immediate entry into a career. There
are also non-credit courses offered for those
seeking personal enrichment or improvement

of specific skills.

The college receives funding from the Bergen
County Board of Chosen Freeholders and from the
State of New Jersey. This support makes it possible

to maintain high quality facilities and programs

while charging relatively low tuition and fees.

PHILOSOPHY

Bergen Community College realizes the need to educate
citizens to meet the varied demands of a complex society and to
prepare people of all ages to undertake the obligation of intelli-
gent citizenship and family life. To this end, the college offers
diverse and useful educational experiences.

The variety of programs provides choices and permits
flexibility of movement from one curriculum to another, to help
the student toward self discovery and personal self-realization.
High academic standards are maintained so that the student can
transfer to a four-year college or be prepared for immediate
employment.

The college is aware of its obligation to the student body and to
the community-at-large. It serves as a cultural center by offering
frequent lectures, symposia, films and musical and dramatic pre-
sentations. The college’ s proximity to centers of learning and
culture enable it to draw fully on a variety of resources.

The primary emphasis of the faculty is on effective instruction
of students. Research and writing directed toward these goalsis
encouraged. Since the general welfare of the studentsis of para-
mount importance, emphasis on individual advisement and
counseling is fundamental to the college's philosophy. Faculty
members are selected not only for their academic qualifications
and experience, but aso for their interest in maintaining close
student-teacher relationships that will enable each student to
develop to their full potential. To enhance this aim, advisement
and additional counseling services are centralized under the
Vice President of Student Services. The faculty stimulates and
guides a variety of activities such as student government, clubs,
societies, and publications. These activities serve to enrich stu-
dent experiences and provide the maximum opportunity for
demonstrated leadership and responsible participation.

Bergen Community College is committed to meet the challenge
of rapidly changing social, political, economic and educational
thought and to the principle that higher education for every citi-
zen in our society is aworthy goal.



HISTORY

The emergence of Bergen Community College as the county’s
first public two-year institution of higher learning

is due to the determined efforts of many people to expand the
entire range of state and county educational facilities

and services.

On April 3, 1963, the Bergen County Board of Chosen

Freeholders passed a resolution appointing a committee of dis-
tinguished citizens charged with the responsibility of inquiring
into the needs for a two-year county college in Bergen County.

In October 1963, the “ County College Study Committee” sub-
mitted its final report which stated: “The sub-committee of the
county college study committee concludes that there is an imme-
diate need for atwo-year public county college in Bergen
County.”

On April 7, 1965, the Bergen County Board of Chosen
Freeholders submitted a petition to the State Board of Education
requesting permission to establish a county college in Bergen
County and requested the Commissioner of Education to con-
duct an independent study to determine the higher education
needs of Bergen County and the ability of the county to support
the proposed college.

The conclusion of this independent study by the New Jersey
State Commissioner of Education, described in the September
1965 report to the State Board of Education (pursuant to
N.JS.A. 18:22-101), was essentially that there was sufficient
and reliable evidence of the need for a county college in Bergen
County and that the county was financially able to construct and
operate the proposed college.

On October 20, 1965, the Bergen County Board of Chosen
Freeholders passed the necessary resolutions to establish, oper-
ate, and provide financial support for a county college in Bergen
County.

On November 3, 1965, a public meeting was held, and the
Freeholders passed the following resolution: “I move that the
Resolution establishing the County College, which was approved
on first reading at a meeting of the Board of Chosen Freeholders
held on October 20, 1965, be finally adopted, and that the clerk
of the Board publish the same in The Record together with state-
ment of its final passage as required by law.”

The college was projected to fulfill immediate and long-

range educational needs of the citizens of the community. The
167-acre site of the Orchard Hills County Club in Paramus was
selected for the home of Bergen Community College.

Dr. Sidney Silverman was named as the first president of the
college and consultant to the Board of Trusteesin August, 1966,
and assumed the full duties as president on February 1, 1967,
until his retirement on June 30, 1977. Dr. Alban E. Reid was a
appointed as the second president of Bergen Community College

on July 1, 1977. Dr. Jose L opez-lsa became the third president
on July 1, 1982. Dr. Judith K. Winn became the fourth president
on July 1, 1995.

The college registered its first class of day and evening students
in September, 1968, in interim buildings designed to accommo-
date more than 1,300 full-time students. Construction of the
Phase | campus was begun in 1969 on the 167-acre site in
Paramus.

The Master Plan, approved by the Board of Trustees on

July 19, 1967, called for two phases of construction. Phase I,
completed in 1973, cost about 21 million dollars and totaled
430,000 sguare feet. The college has since expanded its facilities
to include additional classrooms, laboratories and library space,
atheatre arts laboratory, and a student center.

ACCREDITATIONS

Bergen Community College is fully accredited by the
Commission on Higher Education of the Middle States
Association of Colleges and Schools, 3624 Market Street,
Philadel phia, PA 19104.

In addition, four programs are accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP):
« Diagnostic Medical Sonography
* Medical Office Assistant
* Respiratory Therapy
* Surgical Technology

The Nursing Program is approved by the New Jersey State
Board of Nursing and is also accredited by the National League
for Nursing: The National League for Nursing Accrediting
Commission, 350 Hudson Street, New York, NY 10014,
212-989-9393.

The Dental Hygiene Program is accredited by the Dental
Hygiene Education Commission on Dental Accreditation of the
American Dental Association.

The Radiography Program is accredited by the Joint Review
Committee on Education in Radiologic Technology.

The Medical Laboratory Technology Program is accredited by
the National Accrediting Agency for Clinical Laboratory
Services.

The Physical Therapist Assistant Program is accredited by the
Commission on Accreditation in Physical Therapy Education
(CAPTE) of the American Physical Therapy Association.

The Legal Assistant Program is approved by the American Bar
Association.

The Veterinary Technology Program is a candidate for
accreditation by the American Veterinary Medical Association.



TELEPHONE DIRECTORY

General Offices Phone No. Academic Divisions Phone No.

Academic/Personal Counseling ................. 447-7211 Academic Vice President ...................... 447-7190

Administrative Services Vice President ........... 447-7104 Artsand Humanities ........................ 447-7133

AdMISSIONS. . ..o e 447-7196 Arts & Communications . ... ... .. 447-7143

Advanced Standing and Transcript Evaluation .. ... 447-7204 ENglish . ..ot 447-7168

American Language Program . .................. 447-7168 Philosophy and Religion . ................... 447-7167

Athletics . ... 447-7182 World Languages andCultures ............... 447-7167

BergenRoom ......... ... .. A47-7222 Business, Mathematics, and Social Sciences ... ... 447-7184

Bookstore ... 447-9298 BUSINESS . .« o o oo oo A47-7214

BUIIdlng &Grounds............ . 447-7107 M athematics and Computer Science . .......... 447-7975

BUursar .. ... 447-7105 Social SCIEeNceS . . . . oo A47-7468

Cafeteria . ... 447-9251 Scienceand Health . . .. oo oo 447-7178

Career Development Center .................... 447-7171 AlliedHealth ...................ccoiu... 447-7944

Child Development Center ..................... 447-7165 NUISING v oot e 447-7181

College Work Study Program................... 447-7462 Science and Technologies. .. ................ 447-7140

Collegiate Deaf Education ..................... 447-7843 Wellness and Exercise Science . .. .. ... .. .. .. A47-7899
TTYPhone ... 447-7845

Community and Cultural Affairs ................ 447-7428

Continuing Education. . ....................... 447-7488

Cooperative Education. . ...................... A47-7171

Counseling and Advisement Center .............. 447-7211

Denta HygieneClinic ........................ 447-7180

BastHall ......... ..o 447-7225

Educational Broadcast Center .................. 447-7437

Educational Opportunity Fund (EOF) ............ 447-7139

English Language ResourceCenter .............. 447-5292

EveningOffice ............ ... .. i, 447-7172

Executive VicePresident ...................... 447-7205

Foundation .......... ..., 447-7117

HedthServices.......... ... oo, 447-9257

International Student Admissions. ............... 447-9294

International Student Counseling................ 447-7212

Library ... 447-7131

Philip Ciarco Jr. Learning Center .. .............. 968-9473

President'sOffice............. ..o oot 447-7237

Public Safety Office ............. ... ... ....... 447-9200

Registration and Student Information Services .. ... 447-7195

ServiceLearning............ i i 447-7171

Specialized Services for Students with Disabilities . .612-5270

Student Activities .......... .o i 447-7215

Student Government . ...........o ... A47-7452

Student Newspaper, TheTorch. . ................ 447-3029

Student ServicesVicePresident................. 447-7491

Switchboard . ....... ... . .. 447-7100

Technology Assisted Learning Lab (TALL) ........ 447-7988

TelevisonStudio .............. .o A47-7221

Testingand Assessment ..........c.oovivvnn.. 447-7202

Transcript Requests . ... 447-7228

Transfer Counseling................ccovvnn.t. 447-7212

TutoringCenter ...t 447-7489

VeteransOffice. ...t 447-7149

WelcomeCenter . ... 447-7200

WellnessCenter ..........ooiiiiineinan. 612-5365

WritingCenter ...t 447-7136
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A\dmissions

Bergen Community College maintains

an open door policy: anyone who is 18 years
of age may take our classes; those under 18
who have a high school diploma may also

take classes.

Most of Bergen’s academic

programs are open

to anyone with a high school diploma.
Some health programs have limited
space and specific entrance

requirements.
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Degree-Seeking Students

Those wishing to complete an Associate Degree or Certificate
Program must apply for admission to the college. Application
forms are available from the Admissions Office in A-129.

* The completed application must be returned with a
non-refundable $20 application fee.

« Officia high school transcripts (or GED test scores)
must be forwarded to the Admissions Office.

« If the application isfiled later than July 1 for fall admission,
or November 1 for spring admission, all required documenta
tion must be enclosed with the application

*A student on an F-1 visamust apply no later than July 1
for fall admission, or November 1 for spring admission.

* Students seeking admission to health programs should apply
as early as possible as space in these programs is limited.

« Graduates of foreign high schools must submit official transla-
tions of their credentials showing that their education is equiv-
alent to that of a United States high school graduate. Contact
the Admissions Office for information on acceptable transla-
tion agencies.

« Students who have attended other colleges or universities
must have transcripts sent to the Admissions Office.

« Students must complete the Basic Skills Placement Test
before registering for classes.

« All students who are accepted while in their senior year
of high school must submit afinal transcript upon
graduation.

All students accepted to the college must submit a completed
medical form before registering for a Wellness and Exercise
Science course.

Non-Degree Seeking Students

Those who do not plan to complete an Associate Degree or
Certificate Program may take classes without applying to the
College. High school graduation is not a requirement for those
over 18 years of age.



The Basic Skills Placement Test need not be completed before
registering for classes. However it must be completed before
registering for the 12th credit.

Non-degree seeking students who subsequently decide to com-
plete a degree may apply no more than 45 credits earned prior to
acceptance into a degree program.

General Educational Development diploma (GED) students who
are 18 years of age or older who do not have a high school
diploma may qualify for a GED diploma by:

» Passing the high school proficiency test, and

» Completing a program of 30 credits of General
Education college credits.

Contact the Office of Testing and Assessment (447-7202) for
more information.

International Students

Students from outside the United States can apply for admission
to Bergen Community College. They will need to apply to the
college and for the international student status (F-1) with the
Immigration and Naturalization Service. International students
must submit documentation that shows that their high school
credentials are equivalent to those of a United States high school
graduate. A certified trandator must translate all credentialsinto
English. Photocopies and faxed documents are not acceptable.
All international applicants must provide their passports, visa
status and 1-94 cards before applying for international student
status. Depending upon the student’ s present immigration status,
certain Immigration and Naturalization forms will need to be
completed. Sponsorship, either from the individual student or
from someone €else, needs to be provided in order to document
the fact that the student will be financially independent while
studying at Bergen Community College. The international
admissions counselor will review all documents and upon satis-
factory review, an 1-20 form will be produced.

International Admissions Workshops are available throughout
the year for international applicants residing in the Bergen
Community College area. These workshops relate the required
information concerning how to apply, what Immigration and
Naturalization forms are needed, discusses individual immigra-
tion problems and serves as a means of introduction of the
International Admissions Counselor. They can be scheduled by
telephoning (201) 447-7218.

Candidates residing outside of the United States can request an
international admissions packet to be mailed to them. Upon
arrival in the United States, these students should report to the
International Admissions Counselor’s Office with their passport
and approved 1-20 form.

Deadline dates for submitting all documents are strongly
enforced and are as follows: for the fall semester - July 1; for the
spring semester - November 1.

12

Counseling

Counselors are available to advise students from other countries on
their specia problems, and to assist them in partaking fully in
student life. For questions about Bergen Community College,
United States Immigration or problems with courses, persona
matters, or anything else, please call the Counseling Center at
447-7211.

Health Career Programs
Please see “ Entrance Requirements for Health Career Programs’
at the end of this chapter.

Second Bergen Community College Degree

Students who have completed a certificate or degree program at
Bergen Community College, and desire to pursue another certifi-
cate or degree at the college must complete and submit a new
application for admission and current application fee. Credits
earned toward or for a prior degree or certificate are considered
transfer credits and apply toward a second degree as outlined in
the College Residency Policy. Such applicants should write
“SECOND DEGREE” at the top of their applications.

Sudents may earn only one Associate in Arts (AA) and one
Associate in Science (AS) degree at Bergen Community College.
Two or more Associate in Applied Science (AAS) Degrees and
Certificates are permissibleif in different majors.

Students With Disabilities

Bergen Community College is both pleased and fortunate to be an
educationd institution that is accessible to disabled students. The
Office of Specialized Services serves students with physicdl, visu-
al, learning, hearing, and emotional disabilities. Continuous contact
is maintained throughout a student’ s college experience in order to
assist the student in attaining his or her desired academic goals.

Astudent with a disability who plans to attend Bergen Community
College should provide documentation of the disability and accom-
modations needed to the Office of Specialized Services as soon as
possible otherwise, no services can be provided. Y ou must indicate
that you have a disability on the application to the college.
Disclosure on the application is voluntary but must be made if
services are to be provided in atimely manner.

The aids can include sign language interpreters, electronic readers,
print enlargers and Braille printers, scribes, notetakers, tutors, alter-
native testing arrangements, counseling and support groups.
Students with disabilities are encouraged to visit the Office of
Specialized Servicesin Room S-131 or call (201) 612-5270 or
(201) 447-7845 (TTY).

Veterans

Students planning to receive Veterans' Administration educational
benefits should report to the Office of Financial Aid (A-123,
447-7148) before the beginning of each semester of attendance,
including summer session. Application for benefits are also avail-
able and processed in this office. It isthe student’ s responsibility to
notify the office of any changes in enrollment during the school
year.



New Jersey National Guard

Adegree seeking New Jersey resident who is currently an active
member of the New Jersey Nationa Guard or achild or spouse of
amember who waskilled in the performance of hisor her duties
while on active duty with the New Jersey National Guard is enti-
tled to enroll in amaximum of 12 credits per semester without the
payment of tuition. Tuition-free enrollment is permitted only to the
extent that federal or state financial aid does not cover tuition
costs; therefore, the appropriate financia aid forms must be filed.
Applicable fees must be paid by the student. All registrations under
this program are on a space available basis and must occur on the
specific dates and times designated. Additional information may be
obtained from the Veterans' Affairs Advisor located in the
Financial Aid Office, A-123 (447-7148).

Senior Citizens

Bergen County residents who have reached their 65th birthday
on the date of Senior Citizen Registration may enroll in any
credit courses offered by the college without payment of

tuition, provided space in classes is available following registra:
tion of al other students. All applicable fees must be paid.
Senior Citizen Registration will occur in person on the specific
dates and times designated. All prerequisites and basic skills
testing requirements must be met.

Unemployed Persons

New Jersey residents who have been in the labor market for at
least two years and who are unemployed or in receipt of alay-
off notice are entitled to enroll in credit courses on atuition-
free basis. Enrollment is on a space available basis and registra-
tion must occur on the designated days only. Tuition-free
enrollment is permitted only to the extent that federal or state
financial aid does not cover tuition cost. The student must pay
all fees. Contact the Financial Aid Office for additional infor-
mation.

Volunteer Fire, First Aid and Rescue Squad

Members and Family

New Jersey residents who are active members of avolunteer fire
company or volunteer first aid or rescue squad or association in
good standing and the dependent children and spouse of a
volunteer shall be allowed to enroll on atuition-free basisin a
county college and be eligible to receive tuition credit in an
amount not to exceed a maximum of $2400. Students will be
eligible for thistuition credit provided that available classroom
space permits and that tuition paying students constitute the
minimum number required for the course. Registration must
occur on designated days only.

In order to be eligible to receive tuition credit, a person shall
agree to serve as a member of avolunteer fire company or first
aid squad for aminimum of four years and sign an agreement
with the municipality pledging four years of service in exchange
for the tuition credit. Following each year of volunteer service
performed, the volunteer, dependent or spouse shall be entitled
to receive tuition credit of up to $600 per year, not to exceed a
maximum of $2400 over afour year period.

Students should contact the Financial Aid Office at (201) 447-
7148 for additional information.

Visiting Students

Students from other institutions should obtain written permis-
sion from their home colleges before attempting to apply or
register for any courses at Bergen Community College. All pre-
requisites and basic skills testing requirements must be met.

TESTING AND ASSESSMENT

In support of the mission of Bergen Community College, the
Office of Testing and Assessment (OTA) offers avariety of
testing services. The Bergen Community College Office of
Testing and Assessment, 447-7202, is located in Room. L-121
adjacent to the Student Center. The Office of Testing and
Assessment serves the college community by identifying,
developing, procuring, administering, processing, and/or evalu-
ating examinations which meet a variety of administrative and
instructional needs.

Basic Skills Placement Test

Bergen Community College requires that all degree seeking stu-
dents and all non-degree seeking students who reach their 11th
attempted credit take a basic skills assessment and placement
test in reading, writing, computation, and algebra. The results of
this test determine a student’ s required entry level coursesin
both English and mathematics. Under specific conditions, a stu-
dent may have hig’her placement test requirement waived. For
information about waivers as well as placement test information
bulletins and subject matter review sheets visit the Office of
Testing and Assessment, Room L-121. Thereis no fee for this
examination.

Comprehensive English Language Test

International students or students for whom English is not their
native language may be required to take the Comprehensive
English Language Test (CELT). This test measures proficiency
in reading, writing, and listening and may place studentsin the
American Language Program (ALP). Students placed in the
ALP are required to complete this program before registering
for courses in their chosen curricula. Students who complete the
ALP or who have tested out of the program through the CELT
are then required to take the mathematics portion of the Basic
Skills Assessment and Placement Test. Under specific condi -
tions, a student may have his’her CELT and/or mathematics test
requirement waived. Further information about waivers, the
CELT andthe ALPisavailable at the Office of Testing and
Assessment, Room L-121. Thereis no fee for this examination.

Challenge Tests

Due to avariety of circumstances students may not perform to
the best of their abilities on the Basic Skills Assessment and
Placement Test. To reassess basic skills proficiency, challenge
tests are offered in English, Computation and Algebra.
Challenge tests are offered periodically throughout the semes-
ter. A copy of challenge test policies and procedures with a cur-



rent schedule of test dates may be obtained in person from the
Office of Testing and Assessment, Room. L-121. Thereisno
feefor Challenge Tests.

Proficiency Tests

Proficiency tests are offered as a means of placement for a vari-
ety of college level courses. Successful scores on proficiency
tests allow students to register for a higher level course within
the same discipline sequence. However, a successful proficien-
cy test carries no course credit. Proficiency test registration
forms can be obtained from the Office of Testing and
Assessment, Room L-121. There is a $30.00 fee for each profi-
ciency test taken.

Credit-by-Examination

The Office of Testing and Assessment administers credit-by-
examination for a large number of college level courses. In
order to receive college credit for a particular course, a student
must earn a passing grade on specific subject examinations.
Upon successful completion of an examination, the student will
pay a $15 per credit fee for which the student will receive a
“CBE” grade. The“CBE” grade is not included in attempted
credits but isincluded in earned credits. The “CBE” grade is
not computed in a student’ s cumulative grade point average.
Registration information and a list of available subject exami-
nations may be obtained at the Office of Testing and
Assessment, Room L-121.

In addition, Bergen Community College students may earn col-
lege credit for learning achieved outside formal college courses
through the College Level Examination Program (CLEP). Visit
the Office of Testing and Assessment for more information
about CLEP.

General Educational Development (GED) Test
BCC serves as atest center for the GED test. The GED test
consists of five parts which are administered over two evenings,
once a month. Advanced registration is required two weeks
prior to test dates on afirst come, first served basis. Registrants
arerequired to:
* Register in person on specific dates
» Pay a$25 fee in the form of a Money Order payable to
the Commissioner of Education
* Present avalid picture identification with signature
 Provide proof of birth date (a certificate of consent to
participate, obtainable through this office, must be
signed by a parent or guardian for 16 and 17 year old
and submitted at registration)
 Present all test scores from previous GED tests.

Special Accommodations Testing

A variety of accommodations can be provided to students if
they are disabled. Each semester students are required to visit
the Office of Specialized Services (S-131) to obtain accommo-
dations for their classes.
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The Office of Testing and Assessment will provide special test-
ing based on approval from the Office of Specialized Services.
Professors will also be notified. Detailed information remains
confidential unless the student signs a written release form, or
presents a danger to self or others.

Instructional Make-up Testing

The Office of Testing and Assessment administers make-up tests
asaservice for students who have missed a scheduled classroom
examination. Students must make arrangements with their course
instructors to take these examinations under specific conditionsin
the Office of Testing and Assessment, Room L-121.

World Language Testing

Bergen Community College awards credit and/or course
waivers for World Languages through Bergen Community
College World Language proficiency tests, the New York
University Proficiency Testing in Foreign Languages Program,
and the College Level Examination Program (CLEP). For infor-
mation on any of these testing options, contact the Office of
Testing and Assessment at 447-7203 in Room L-121.

2+2 Program

BCC participates in a 2+2 Program whereby college credits
may be granted to high school students who successfully pass
the equivalent of afina examination. Students who have at
least a“C” average in high school and who are recommended
by their instructors and principal are eligible for the program.
There is a $30 fee for each examination. Upon payment of the
usual tuition and fees, and matriculation into a program at
Bergen Community College, students receive a“CBE” grade
for each course successfully tested. A “CBE” gradeis not
included in attempted credits but is included in earned credits.
A “CBE”" gradeis not computed in a student’s cumulative grade
point average.

Proctoring Services

The Office of Testing and Assessment provides special test
proctoring for individuals who are participating in programs
sponsored by colleges, universities, government agencies, pri-
vate ingtitutions, and business and industry which require a
secure examination environment. Individuals requesting this
service must make arrangements with their program sponsor to
send confidential test materials and administrative instructions
to the Office of Testing and Assessment. A feeis charged for
test administration.

Outcomes Assessment

Students may be asked to participate in one or more outcomes
assessment measures including statewide or college designated
standardized or locally devel oped assessment tests or proce-
dures. If selected, students are required to participate in these
assessment activities.



TRANSFER OF CREDIT

Applicants transferring from accredited colleges may be admit-
ted with advanced standing, if admission requirements of Bergen
Community College are met. Transfer credit and advanced
standing will be granted only for those courses which are similar
to those offered at Bergen Community College and applicable to
the specific program of study. Grades below “C” are generally
not accepted for transfer.

College Residency Policy

Students may apply a maximum of 45 transfer credits toward a
degree. The maximum number of credits that can be applied
toward a certificate depends on the number of credits required
by the certificate. These credits may be compiled from a prior
Bergen Community College degree/certificate, transfer credits
from other ingtitutions, and/or proficiency and CLEP examina-
tions. The balance of credits required for any degree or certifi-
cate must be earned through actual course enroliment at Bergen
Community College.

Request to Take Courses at Other Institutions

Degree seeking students desiring to take a course or courses at
another ingtitution must fill out the appropriate form obtainable
in the Office of Registration and Student Information Services.

TRANSFER TO OTHER INSTITUTIONS

A transcript fee of $3.00 will be required for each transcript sent
as part of the application process. The fee is payable at the time
the request is made and it takes five working days for process-
ing. Transcript Request forms are available in the Office of
Registration and Student Information Services. College policy
requires that a student’ s signature must appear on al transcript
requests. The college is not obligated to furnish a transcript to
any student or alumnus whose financial obligation to the college
has not been satisfied. Only unofficial copies of atranscript will
be issued directly to students.

At Transfer Day, representatives from leading universities in
the region recruit BCC students to their bachelor’s programs.
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New Jersey Full-Faith-and-Credit Policy

In 1973, the New Jersey Board of Higher Education adopted a
Full-Faith-and-Credit policy in an effort to improve articulation
between community and state colleges and to remove any artifi-
cia barriersto transfer for community college graduates. The
intention of this policy was to permit county college graduates
with an AA or AS degree to enter state colleges as full juniors.
With the July 1, 1994, dissolution of the Department of Higher
Education the Full Faith policy is no longer a written guideline.
However, the Commission charged with overseeing higher edu-
cation in New Jersey is committed to the intent of this policy,
and it is expected that community college credits and transfer
degrees will continue to be treated as before. The policy allows
individuals who earn AA and AS degrees at New Jersey public
institutions to receive full credit at the state colleges for their
general education courses but does not preclude the state col-
leges from requiring additional general education work of them.
The Full-Faith-and-Credit policy applies to New Jersey commu-
nity colleges and New Jersey state colleges, including Thomas
Edison State College. It does not apply to Rutgers University or
New Jersey Institute of Technology, although each is encouraged
to adopt the policy.

Transfer Articulation Agreements

Transfer Articulation Agreements with four year ingtitutions have
been developed for graduates of many Bergen Community College
programs. ADual Admissions Program in Business and Libera
Artsand Sciences has been established with Montclair State
University. Bergen Community College has also entered into ajoint
transfer partnership with the New Jersey Institute of Technology,
towards the Bachelor of Artsand Bachelor of Sciencein
Engineering, Management and Computer Science. Copies of
Transfer Articulation and Duel Admission Agreements are available
in the Counseling Center, Room A-118, and in the college library.

Degree Pathways Program

After earning an associate degree at Bergen Community College,
students may continue to earn 20 additional credits at Bergen, and
apply those credits toward a Thomas Edison State College
bachelor’s degree. The remaining bachelor degree requirements can
be completed through Thomas Edison State College distance
learning courses, either at home or by using Bergen Community
Collegefacilities. “Distance Learning” courses are on-line courses,
e-mail courses, Interactive Television Video courses, and
telecourses.

Transfer Counseling

For assistance with the college sel ection process, students are
encouraged to speak with atransfer counsegl or. Appointments may
be made in the Counseling Center. Information and reference
materials are provided in the Transfer Library and in the Bergen
Community College Library. Transfer Information Sessions are
held throughout the semester. Applications for most local colleges
may be obtained in Room A-118. Representatives from New Jersey
and out-of-State colleges visit the campus throughout the year.



ENTRANCE REQUIREMENTS FOR HEALTH CAREER PROGRAMS

Admission to college programs in health careersislimited to a
specific number of candidates each year because of requirements
imposed by accrediting agencies and the availability of faculty,
college laboratory and clinical agency resources. To insure that
all candidates are evaluated in the same way, within each disci-
pline, criteria for acceptance have been developed by the
Division of Science and Health and the Division of Student
Services. These criteriawill be utilized in determining the candi-
dates who will be offered admission.

If you have not taken the necessary high school prerequisites,
the courses can be made up by substituting courses taken at
BCC. These courses must be taken BEFORE you apply to
Nursing or any health career program. To be considered for most
programs, science prerequisites must have been completed with-
in the last ten years. Applicable college science courses taken
more than ten years ago are not transferable.

A successful candidate for a health career program at Bergen
Community College must possess certain abilities and skills

necessary to provide and maintain safe and effective care admin-
istered to the patient. The candidate must be able to function on
an independent level without any intermediary. These skills and
abilities include: observation, communication, motor skills, cog-
nitive and intellectual skills, behavioral and socia attributes.

Students accepted into Health Career Programs, who on the
basis of the Basic Skills testing results require remediation, will
be placed into a deferred acceptance category until remediation
needs have been met. Deferred acceptance students must remain
in contact with the Director/Coordinator of their specific Health
Career Program during progression through required remedia-
tion.

State and National regulatory agencies which license graduates
of Nursing and Allied Health programs may refuse to admit to
licensing examinations any candidate who has been convicted of
acrime or who is incapable, for medical or other cause, of dis-
charging the functions required of a Nurse or Allied Health tech-
nician.

Minimum Entrance Requirements
PROGRAM COLLEGE CODE LENGTH/DEGREE ~ PREREQUISITES SUBSTITUTIONS MINIMUM G.P.A.
Dental Hygiene AAS.AH.DENTL 2 year AAS Chemistry w/lab, CHM 100 25
Biology w/lab, Algebra BI0 101, 107, 109*, MAT 035
Diagnostic Medical AAS.AH.DMS 2 year AAS One Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035 25
Sonography
Exercise Science CERT.EXER.SCI 1 year Certificate | None None 2.0
AS.PS.EXER 2 year AS None None 2.0
Health Science AASH.HLTH.SCI | 2year AAS Prof. Cert./License None 2.0
Medical Laboratory AAS. AH.MLT 2 year AAS Chemistry w/lab CHM 100 25
Technology Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035
Medical Office AAS.AH.MOA 2 year AAS One Science BIO 101, 107, 109* 2.0
Assistant One Math MAT 011
Nursing (Day) AAS.NURS.DAY 2 year AAS Chemistry w/lab CHM 100 25
Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035
Nursing (Evening)** AAS.NURS.EVE 2 year AAS Chemistry w/lab CHM 100 25
Biology w/lab, Algebra BI0O 101, 107, 109*, MAT 035
Physical Therapist AASAH.PTA 2 year AAS Chemistry w/lab CHM 100 2.0
Assistant*** Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035
Radiography AAS.AH.RAD 2 year AAS One Science, Algebra BIO 101, 107, 109*, MAT 035 25
Respiratory AAS.AH.RESP 2 year AAS Chemistry w/lab CHM 100 2.0
Therapy Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035
Surgical Technology CERT.SURG 1year Cert. None None 2.0
Veterinary Technology | AAS.H.VET 2 year AAS Chemistry w/lab CHM 100 2.0
Biology w/lab, Algebra BIO 101, 107, 109*, MAT 035

* HS Biology iswaived if BIO101, 107 or 109 is successfully completed.

** Evening Nursing applicants cannot be accepted until general co-requisites (8 courses) have been completed. These courses are: BIO 109, BIO 209 (Anatomy and
Physiology | & 11) , WRT 101, WRT 201 (English Composition | & 11), PHY 101 (General Psychology), PHY 106 (Developmental Psychology), SOC 101
(Sociology), and WEX 101 (Dynamics of Health and Fitness).

*** Meeting the minimum requirements does not guarantee admission into the Physical Therapist Assistant Program. Admission is selective, additional criteria utilized
to select individuals include: Overall GPA, science GPA, year biology or anatomy completed, experience (paid or volunteer) in a physical therapy setting or other
allied health field, prior education, and letters of recommendation from physical therapist(s).
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EDUCATIONAL OPPORTUNITY FUND PROGRAM (EOF)
The Educational Opportunity Fund Program was ingtituted by
the New Jersey State Legidlature in 1968 for the purpose of
helping economically and educationally disadvantaged students
obtain a college education.

Students who are accepted into the program are provided with a
grant and comprehensive support services designed to enhance
their college experience and to insure the success of each par-
ticipant. Such services include extensive counseling, tutorial
assistance, academic advisement, career exploration, and work-
shops geared towards the specific needs of the students.

Participants are encouraged to attend a six-week summer pro-
gram immediately prior to the fall semester of the freshman
year. The summer program helps students adjust to the college
environment, and also focuses on academic preparation for the
fall semester. Students may advance semester of course work
by attending the “Pre-Freshman Summer Program.” In order to
qualify for EOF a student must be a legal resident of New
Jersey for at least 12 consecutive months prior to receiving the
grant, have a high school diploma or equivalent, enroll for 12
or more credits, and meet financial guidelines. Dependent and
Independent students are financially eligible for an EOF grant
based on the following scale:

Household Size Gross Income for Previous Y ear not to Exceed*
1 person $16,480
2 persons $22,120
3 persons $27,760
4 persons $33,400
5 persons $39,040
6 persons $44,680
7 persons $50,320
8 persons $55,960

Add $5,640 for each additional member of the household.
*Subject to change.

The EOF Program is not an entitlement program. Although stu-
dents may qualify for the program, admission criteria give pri-
ority to first-time, full-time freshmen and to EOF transfer stu-
dents in good standing from another EOF Program.

Individuals interested in the Educational Opportunity Fund
Program should contact the EOF Office (Room A-126, phone
447-7139).

;] Programs

COLLEGE EXPERIENCE PROGRAM

The College Experience Program is a mechanism for motivat-
ing talented high school juniors and seniors to pursue advanced
education at an early stage in their academic life. Courses
applied for should represent an advanced experience and reflect
an accelerated academic interest. Approved applicants will be
permitted to take up to two courses or six credits per semester
when enrolling for the fall or spring semesters. During the sum-
mer sessions students will be permitted to take four credits or
one course per session.

Eligibility:

1. High school junior or senior at least 16 years old.

2. Overall average of “B” (3.0) in high school courses.
Transcripts are required. Home schooled students must
provide official transcripts from their Board of Education.

3. Approval by parent and high school officials.

4. Successful completion of both the English and Math por-
tions of the Basic Skills Placement Test.

Additional tests in mathematics may be required to qualify for
registration in advanced math courses. College Experience
Program applicants must obtain specia approval before regis
tering for courses. Applications may be obtained by calling the
Admissions Office at 447-9228, and must be returned to that
office according to the published deadlines. College Experience
students must register in person.

ORIENTATION

Prior to the opening of classes, an orientation program isheld to
provide an opportunity for new students to become acquainted
with college objectives, facilities, and programs. Students confer
with faculty advisors and counselors and attend various social
functions. Information pertaining to the orientation program is
mailed to al entering students.

COLLEGE FRESHMAN SEMINAR

The Freshman Seminar (1S-121) is a credit course designed to
help students develop the skills necessary to succeed in college.
Topics covered during the course include decision making, goal
setting, time management, study skills, test taking strategies,
and an overview of college resources and procedures. The sem-
inar also offers students a chance to establish contacts with key
faculty members and devel op relationships with their peers.



DEVELOPMENTAL PROGRAM

All degree-seeking students and all non-degree-seeking students
who reach their 11th attempted credit must take a basic skills
assessment and placement test in both English and mathematics
unless they qualify for awaiver. As aresult of thistest the
student may have to enroll in non-degree credit developmental
courses in English and/or mathematics which often combine
regular course work with laboratory activities. These
preparatory courses emphasize the devel opment of basic
reading, writing, computation, and algebra skills which will help
students perform successfully in college level courses.

English Basic Skills

Based upon the results of the English portion of the basic skills
assessment and placement test, a student may be placed in one of
four entry level English course: Developmenta Skills| and
Deveopmentd Skills|l, English Skills, Directed Studiesin Writing
and Composition |, or Composition | done. Students placed in
Developmenta Skills1 and 11 or English Skills must enroll intheir
required coursein their first semester at the college.

Math Basic Skills

Based upon the results of the mathematics portion of the basic
skills assessment and placement test, a student may be placed in
one of three levels of developmental math: Basic Mathematics
(MAT-011) or the sequence of AlgebraAand B (MAT-031 and
MAT-032) , or Algebra(MAT-035).

ACADEMIC INTERVENTION AND MONITORING
SYSTEM (AIMS)

AIMSis an academic and personal support program designed for
students who are most at risk in a college environment because of
their deficienciesin reading, writing, thinking, and mathematical
skills. AIMS exists to help these students achieve academic
success, remain in school, and develop a greater sense of
independence and salf-esteem. The AIM S program offers full-
time, first semester students at BCC the following advantages:

« Special orientation and registration session.

* Pre-sdlected program of courses and services, including Basic
Mathematics (Computation), Developmental Skills| (English),
Basic Communications (Speech), Directed Studiesin Academic
Skills, tutoring, and individual counseling.

« Pre-schedul ed patterns of courses.

» Small classes, averaging 15 - 18 students.

« Afull-time credit limit of 14 ingtitutiond credits.

* Individualized attention from both classroom instructors and
counselors.

The AIMS program is ajoint effort supported by the Division of
Arts and Humanities; the Division of Business, Mathematics, and
Socia Sciences; the Division of Student Services; and the Office
of the Academic Vice President. If you wish to discussthe
advantages of the AIM S program in further detail, please contact
the AIM S program coor dinator, Room L-121, at 447-7852.
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AMERICAN LANGUAGE PROGRAM

International students for whom English is not their first language
and who are admitted or planning to attend Bergen Community
College will be given the Comprehensive English Language Test
(CELT). Testing resultswill be used to place sudentsinto the
American Language Program courses at Bergen Community
College.

Non-degree college credits earned upon successful completion of
American Language Foundation, Leve 1, 11, or I1l may not be used
to fulfill degree requirements.

English Composition | and 11 (for International Students) courses
fulfill the same college degree requirements as English
Composition | and I1.

Courses Credits
American Language Foundations

ALP-004, 005, 006, 007, and SPE-009 15
American Language Level |

ALP-041, 042, 043, 044, SPE-001 15
American Language Level Il

ALP-051, 052, 053, 054, SPE-002 15
American Language Level 11

ALP-061, 062, 063, 064, SPE-003 15

Students placed in the American Language Program may enroll for
amaximum of 15 credits per semester. Students who wish to enrall
on apart-time basis should see an international student counselor
for advisement on proper course selection. Students placed in the
American Language program cannot take college level courses
until they have successfully completed all levels of theAmerican
Language program aswell as having passed required exit
examinations. Also, upon completion of required AL Pcourses,
students must take a mathematics placement test or be granted a
waiver.

COOPERATIVE EDUCATION, CAREER COUNSELING
AND PLACEMENT

Cooperative Education is an academic program at Bergen
Community College in which students combine classroom
learning with practical work experience. The aim of the pro-
gram isto provide students with meaningful and valuable learn-
ing experiences as well as specific skills related to career goals.
In some majors, Co-op is mandatory and in someit is optional.
On campus, students continue their usual academic program
and participate in a Co-op seminar where they explore the rela-
tionship between academics and day to day work situations.
Students receive academic credit for successful completion of
the Co-op Work Experience in which more than 300 employers
participate.

To be eligible, a student must have fulfilled the prerequisites of
the Co-op course. After having met the requirements, students



should contact the Cooperative Education and Career
Development Center to fill out an application and for assistance
with placement in their Co-op Work Experience.

In addition, the office offers career counseling and maintains job
listings for Bergen Community College students and alumni.
Ongoing workshops in Resume Writing, Interviewing Skills,
and Career Planning are offered throughout the semester. For
information about the above programs call the Office at 447-
7171 or visit C-100.

SERVICE LEARNING

Service-Learning is the integration of academic instruction with
community service within a specific course. It focuses the stu-
dent on critical thinking, reflection and civic responsibility.
Students participate in an organized service activity that meets a
community need which gives students the opportunity to gain a
deep understanding of the course content. Check the registra:
tion book for courses that offer a Service-Learning component.
For further information, call the Cooperative Education Office
at 447-7171 or visit C-100.

HONORS PROGRAM

Honors sections are offered during the fall and spring semes-
ters. Students with a strong high school record or a college
G.P.A. of at least 3.4 areinvited to enroll. Honors students
enjoy smaller and more challenging classes, work closely with
faculty advisors, get honors credits recorded on their tran-
scripts, and improve their prospects for transferring, earning
merit scholarships, and beginning interesting careers. For fur-
ther information, call the coordinator of Bergen’s Honors
Program, Dr. Geoffrey Sadock, at (201) 447-9284.

INSTITUTE FOR LEARNING IN RETIREMENT

Bergen Community College has joined in a partnership with the
Elderhostel Program, a national non-profit organization. Thisis
part of a growing movement that is operating on 250 college
campuses in the United States to offer courses and programs for
adults 55 and over, to continue their educational experiences.
For further information call Dean Lois E. Marshall at (201)
447-7156 or visit B-105.

INSTITUTE FOR CORPORATE TRAINING

The mission of the Institute for Corporate Training isto bring
the highest training at affordable prices to business, industry
and governmental agenciesin Bergen County. Our objectiveis
to improve productivity and profitability as well as communica-
tion and human understanding. Our courses are offered on-site
or in our classrooms at the Paramus campus or at the Ciarco
Learning Center in Hackensack. We specialize in the following
areas. Computer Instruction, English as a Second Language,
Supervisory Skills, Leadership Skills, Total Quality
Management, Communication Skills, Team Building, Diversity,
Human Resource Issues, |SO Registration Preparation. The
New Jersey Department of Labor offers financial assistance in
the form of matching training grants. Business and organiza-
tions seeking to create, upgrade or retain high-skill wage jobsin
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New Jersey can qualify. We will assist you with the grant
preparation and a complete needs analysis is free of charge. To
schedule a meeting or for additional information call (201)
612-5348.

CONTINUING EDUCATION

The Continuing Education Division is an integral part of the
community college. It is committed to being innovative; a
leader in the pursuit of lifelong learning. One of its functions is
to monitor the environment and quickly respond to the educa
tional and training needs of an increasingly diverse society.

Continuing education serves as an incubator for testing new
formats, new marketing strategies and new programs which are
frequently institutionalized by the college community.
Continuing education professionals have a proven track record
in reaching and serving a non-traditional clientele that includes
minorities, women, the unemployed, the underemployed, youth,
single parents, the elderly, and working adults. The history of
continuing education is marked by successful strategies for
building winning partnerships that provide the innovative deliv-
ery systems needed by these diverse students.

In this effort, Continuing Education joins with over 40 federal,
state and county agencies, professional organizations and other
colleges and universities in co-sponsoring many of its more
than 800 programs each year.

The major components of the Division of Continuing Education
are: continuing professional education, workforce training and
retraining, personal and cultural enrichment, computer technol-
ogy, community development, domestic and international busi -
ness and economic development. The general approach is pro-
active and highly responsive, providing citizens and businesses
with access to quality programs at a variety of locations and in
formats that blend education with work and self-devel opment
throughout one's lifetime. In our effort to provide quality pro-
grams geared towards business and career advancement, we
have developed certificate programs such as: A+ Certification,
The Career Edge, Computers in the Workplace, E-Commerce,
E-Business, Entrepreneurship, Medical Billing, Medical
Transcription, Microsoft Office, Natural Healing Therapist,
Network Cabling Speciaist, Pesticide, Reflexology, and
Webmaster. The State Board of Health has approved such pro-
grams as; Home Health Aide, Certified Nursing Assistant and
Certified personal Care Assistant. We also offer the conven-
ience of online courses. The value added function of continuing
education and economic development effortsis avital comple-
mentary ingredient which provides the community with afull
service college.

For information and a non-credit course catalog, contact the
Division of Continuing Education at 201-447-7150 or visit the
Registration Office, Room A-210, Monday through Friday,
9am. to 5 p.m. The Continuing Education Catalog can be
viewed on our website: www.bergen.cc.nj.us/continuinged/



PHILIP CIARCO JR. LEARNING CENTER

The Philip Ciarco Jr. Learning Center, located at 355 Main
Street in Hackensack, was founded by the college in 1970 to
provide educational and counseling services for adults who
have not completed aformal high school education and for
adults who are interested English as a Second Language. Since
then, over 50,000 adults have enrolled at the Center. Many of
these adults have gone on to college and other post-secondary
training.
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ESL, GED, and Adult Basic Education classes are held in the
new Ciarco Learning Center, as well as off-site at Ridgefield
Park, Teaneck, Fair Lawn, and Hackensack high schools.

The Center offers avariety of free and tuition courses both on
and off site for adults who wish to enhance their education. The
programs at the Ciarco Learning Center are scheduled to enable
adults to enroll at anytime, regardless of whether they are seek-
ing basic remediation or preparation for college admission.
Through the concept of individualized instruction, adults who
have not completed their education can enter the Center at any
level of ability and move from that point to achievement of
their goals.

Adults seeking to earn a Bergen Community College associate's
degree can also begin their program at the Ciarco Learning
Center. The newly renovated and expanded facility houses spa
cious seminar rooms, computer laboratories, and student lounge
areas. The Center is awelcoming and supportive environment
for adult learners. For further information, call the Ciarco
Learning Center at 201-489-1551.

Customized training programs for business and industry, and
volunteer opportunitiesin adult education, are also available.
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Thefollowing programsand services ar e offered through
the Ciarco Learning Center:

« Adult Basic Skills (free classes sponsored by the New Jersey
Department of Education)

« WIB: Workforce New Jersey Job Search

* Employability Skills

 High School Equivalency (GED)

* Sigi Career Information

« Pre-College Remedia Courses

* Career Counseling

« English as a Second Language

* Programs for Business and Industry

« Citizenship Preparation

* Credit and Non-Credit College Level Courses

Community Counseling Service
Free counseling services for adults include:

» Making decisions about jobs/careers

* Developing employability skills

» Completing high school education

* Planning college education

« Locating special educational and training program
« Locating services of a special nature

Links with Business and Industry )
The Ciarco Learning Center extends its scope of services

through collaborative ventures with the Department of Labor
Business Resource Network and the Federal TRA Program by
providing customized training programs for business and indus-
try to companies focusing on Basic Skills and English as a
Second Language.

The Helen L. Haber Scholarship

A $500 scholarship is awarded annually to a qualified woman
on the basis of financial need and educational

commitment.

Individualized instruction helps adults prepare for
or begin their college careers.



Reaqistratio

ACADEMIC ADVISEMENT

Student course advisement is provided by faculty during the
year at scheduled office hours or on adrop-in basisin the
Academic Advising Center, A-101, in the Student Center, and at
Late Registration. Counselors are available by appointment in
the Counseling Center, Room A-118.

REGISTRATION

A course schedule is published each semester that provides all
necessary course information, the academic calendar and dead-
lines for the semester, registration forms and policy.

Priority Registration

Currently enrolled students are given priority over all other stu-
dents at the start of each semester’s registration period.
Students who have earned the most credits will be invited to
register first.

Open Registration
After the Priority Registration period, new and returning stu-
dents will be permitted to register.

Late Registration

Three to four weeks before the semester starts, students may
encounter long registration lines and a high proportion of
closed course sections. A $20 processing fee is charged, and
payment of tuition and fees in full is expected at the time of
registration.
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Cancellation of Classes

The college reserves the right to cancel a class for which there
isinsufficient enrollment or to make changes in prerequisites,
instructor assignments, course descriptions, credits and sched-
uled offerings in the academic year as it may deem necessary
for the proper and efficient functioning of the college.

Should a course be cancelled by the college, students enrolled
will be given the opportunity to enroll for other coursesin
which seats remain. Those choosing not to enroll will receive a
full refund.

Student Responsibility

Students will be held responsible for reading al pertinent infor-
mation in college publications regarding withdrawals, course
drops, college deadlines, tuition refunds, etc. Students are
responsible for compliance with the rules and regulations as
stated in college publications. Students who have holds or vio-
lations on their records will not be permitted to register for
classes, receive final semester or session grades, or obtain
copies of their academic transcripts or other college records.

Academic Calendar

Students are responsible for obtaining a copy of the official aca-
demic calendar and complying with the dates and procedures
contained therein. Copies are available in the Office of
Registration & Student Information Services and the Welcome
Center.

TUITION AND FEES

Tuition and fees are payable at the Bursar’s office. Checks and
money orders must be made payable to Bergen Community
College and have student’s social security number or Datatel 1D
number on the face. Visa and MasterCard are also acceptable.
Please do not send cash through the mail.

Students will be provided a hill at the time of registration. The
bill specifies the date that payment is required. Failure to pay in
full by the specified date may result in the cancellation of regis-
tration.

Scholarships and other financial aid must be presented at the
Financial Aid Officein order to be considered for payment of
tuition and fees. Scholarships and financial aid are not applica-
ble to the admission fees or tuition deposit.

No student may be enrolled in classes until all charges have
been paid. Tuition and fees are applicable only to the semester/
session for which they are paid. These monies cannot be trans-
ferred or credited to any subsequent semester/session.



Admission Fees
Application Fee for degree seeking students only

(Non-refundable) $20.00
Readmission Fee

(Non-refundable) $10.00
Tuition Deposit for newly admitted students

(Non-refundable and non-transferable) $50.00

A non-refundable tuition deposit is required of full-time and
part-time first year students at the time of their acceptance. The
Acceptance Form will contain a specific due date for payment
of the deposit and return of the form.

A tuition deposit may only be applied to the semester for which
it was paid. No tuition deposit is required after the first semes-
ter the student attends as a degree seeking student.

General Fee (15% of tuition)

Payable by all students each semester or session. The genera
fee partially defrays the following costs: registration, parking,
library, laboratory breakage, student and intercollegiate activi -
ties, student government, identification cards and graduation
cost. This general fee is non-refundable and payable each
semester or session on a per credit basis.

Applicable Course Fees
In courses where additional instructional cost factors are
incurred, the student will be charged a cour se fee ranging from
$20.00 to $60.00. Schedules and bills will indicate which
courses have an additional cost factor. The tuition and fees are
subject to change.

Per Credit Rate

Tuition Genera Fee
Bergen County
Resident $69.35 $10.40
Out of County
Resident $144.00 $10.40
Out of State
Resident $154.00 $10.40
Students on
Non-Immigrant
Visas $144.00 $10.40

Technology Fee:
$3.25 per credit. Maximum of $50 per semester.

Non-Credit Tuition

The maximum non-credit tuition charge for state fundable
courses will be $7.00 per contact hour. The maximum
laboratory fees for these courses are $10.50 per contact hour.

NJVCC On-Line Course Fee

The New Jersey Virtual Community College on-line course fee
will be $ 80 per credit, including tuition, general, and
technology fees.
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Students in Health Career Programs incur additional costs for
items such as uniforms, instruments, liahility insurance, and
transportation. These costs vary by program and are factored
into financial aid benefits.

SPECIAL FEES

Identification Card

FirstCard . ... free
Duplicatecard ...t $5.00
Transcripts

Eachrequestedcopy ...........coiviiiiiiinna.n. $3.00
Parking Permit Fee

Firstvehicle ....... ... i free
Additional permits ... $5.00
Replacements. . ...t $5.00
ReturnedCheckFee ............ ... $30.00

Any checks not honored by the bank will incur areturned check
fee and will require restitution in cash, money order, or certified
check. All future transactions with the college must also be made
by cash, money order, or certified check.

Student Health Insurance

The State of New Jersey requiresthat al full-time students main-
tain health insurance coverage that provides basic hospital bene-
fits. Full-time students (12 credits or more) will automatically be
billed for medical insurance coverage. The plan is specifically
designed for students and is offered at a reasonable premium.
Students who aready have health/hospital insurance and do not
wish this coverage may request awaiver of theinsurancefee. A
waiver form will be available at the time of registration. Y ou must
complete the form and provide your insurance carrier's name and
address and your policy number. Upon receipt of the form, the fee
will be waived and/or payment refunded.

Part-time students (11 credits or less) are offered the option of
purchasing amedica benefit plan through the College.

Specific information is provided in a brochure available through
the Bursar's Office (A-229) or the Health Services Office (B-101).
INDIVIDUALSARE ADVISED TO READ THE POLICY
CAREFULLY FOR AN EXPLANATION OF COVERED
EXPENSES.

Change of Registration Fee

Afee of $20.00 is charged for a change of registration initiated by
the student. Course cancellation by the college will not require
payment of thisfee.

Stop Payment

Students who issue STOP-PAY MENT authorization against
checks paid to the college for tuition, fees, and other services are
held responsible for such payment. Areturned check fee for such
stop payment authorizations will also be assessed. Once the out-
standing financia obligations have been met in the Office of the
Bursar, withdrawals and other such termination notices may be
processed in the Counsdling Center (A-118). Students must



make contact with a counselor to sign a Student Transaction
Withdrawal Form to clear their academic records. Such with-
drawals will be processed in accordance with posted college dead-
lines for withdrawal.

RESIDENCY REQUIREMENTS

According to regulations of the State of New Jersey (N.JA.C.
9A:5), tuition charges are determined by the student’ s permanent
place of residency, or domicile. Aresidence established solely for
the purpose of attending a particular college cannot be defined as
aperson’strue, permanent domicile (home). To be considered a
resident of the State, a student must have resided in New Jersey
for aperiod of 12 months before enrolling at a public collegein
this State. To be considered aresident of Bergen County, a student
must be a State resident as defined above, and must show proof of
having a permanent residence in the County. The Office of
Registration & Student Information Services of Bergen
Community College must make a determination of the residency
status of students, and, as such, reservestheright to require stu-
dents to show proof of residency prior to enrolling.

When Do You Prove Residency?

Residency should be proven at registration or prior to the start
of the semester/session. If residency is not proven, you will be
charged at the out-of-county or out-of state rate. Once the
semester/session has begun, proof of residency can be submit-
ted for the subsequent semester session; however, tuition
charges will not be adjusted for the current term.

How Do You Prove Residency?
U.S. citizens or permanent residents should submit to The
Office of Registration & Student Information Services:

One of the following in your hame;
« A copy of your valid Driver’s License/Permit
* A recent Tax, Water or Utility Bill
« A copy of acurrent Lease or Deed
» A Bergen County ID Card (can be obtained at the County
Clerk’s Office in Hackensack, Room 119--
Phone (201) 646-2106.
AND

If you are an independent student: A copy of your current
and previousyear’'s New Jersey 1040 Income Tax form

OR
If you are a dependent student: A copy of your parents’ or
legal guardian’s current and previous year’'s New Jersey 1040
Income Tax form.

All students on non-immigrant visas are charged at a non-immi-
grant visa rate which is equivalent to the out-of-county rate. All

students will be asked to submit evidence of residency. Priority

in admission will be given to Bergen County residents.

Out-of County

Out-of-county residents may pay in-county rates if they present
with their tuition payment a completed out-of-county charge-
back. The forms and instructions for a chargeback are available

at the Bursar’s Office, (A-229) and at the Admissions &
Registration Service Window (A-129). Depending upon home
county requirements, a new chargeback will be needed for each
academic year, or in some cases, for each semester.

WITHDRAWALS AND REFUNDS

Astudent cannot be certified as having been officialy withdrawn
from the college or from individual courses and cannot receive any
refunds unless approval from the Division of Student Services has
been obtained.

Failure to officially withdraw from the course which a student is no
longer attending will result in an “E” grade. An“E” grade will be
calculated into your grade point average as afailing grade. The stu-
dent must initiate the official withdrawal process from the college or
fromindividual courses at the appropriate office within the Division
of Student Services depending on the student’ s status. (Please see
below.) All students are responsible for being aware of refund and
last day to withdraw deadline dates which are clearly stated in the
Academic Caendar.

Astudent transaction form must be completed to request arefund or
to officially withdraw from a course without a penalty. All student
violations, especially Bursar holds, Dean’ s holds, and Financia Aid
holds, must be resolved before arequest for refund or withdrawal
can be processed. Students should retain their copy of the withdraw-
al form in their records. Not attending class, informing the instructor
of withdrawal, or stopping payment on a check does not constitute
official withdrawal notification. All students are liable for payment
of tuition and fees due up to the date on which the withdrawal/drop
formisofficially completed within the refund period.

Refunds are based on the official starting date of the semester, not
on the student’ s actual class attendance. Appeals for refunds are con-
sidered only under extreme circumstances, and these are requested
through the Counseling Center. Students should allow four to six
weeks for refund checks to be mailed by the Bursar.

Student Status Place Room
EOF students EOF Office ............... A-126
International studentson visas CounsdlingCenter .......... A-118
All students enrolled for American
Language classes Counseling Center . ......... A-118
All students receiving financial aid
or student bank loans and Veterans Financial Aid Office ........ A-123
On probation or reinstated from
suspension/dismissal Counseling Center ......... A-118
Allied Health & Nursing students
withdrawing from one or morecourses ~ Counseling Center ......... A-118
Degree seeking studentsin none Office of Registration
of the above categories withdrawing and Student Information
from some of their courses Services. . ... A-129
All non-matriculated students Office of Registration
withdrawing from courses and Student Information

Services. ... A-129
All appeals for refunds or
late official withdrawals Counseling Center ......... A-118
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Refunds

Refunds are made on tuition and course fees only. The procedure
for withdrawing from a class or classes is the same as withdraw-
ing from college. Tuition refundsin full or part will be made if
the student has completed the appropriate form with a counselor
in the Division of Student Services. Refunds, if granted, will be
made at percentages, based on actual date of withdrawals as fol-
lows (see Academic Calendar):

Fall-Spring Semester Summer
Withdrawal before the scheduled
opening date of semester or session 100% 100%
Withdrawal during first week*
after scheduled opening date of
semester or sesson 5% .o 50%

Withdrawal during second week*
after scheduled opening date of
semester or Session session 50% ... 25%

Withdrawal during third week*
after scheduled opening date of

semester or session 25% -0-
Withdrawal after completion of third

week* after scheduled opening

date of semester or session -0- -0-

* Courses that meet for less than afull semester have pro-rated
deadlines.

Method of Refund

Refund will be made by college check in the name of the
student and mailed to the address of record unless directed in
writing by the student to do otherwise. At least four weeks after
the semester has started or four weeks after completion of the
withdrawal process should be allowed before receipt of the
refund check is expected. Students on scholarship or other
tuition assistance who withdraw in time for arefund will receive
the refund only if the grantor agrees. Refund will be offered to
the grantor first. Refunds for specia sessions conducted by the
college are paid in accordance with the calendar covering that
specific session and within the framework and guidelines spelled
out above.

Thefollowing fees and deposits are not refundable:

Application for AdmissionFee ............. ... ... . ... .. $20.00
TUItION DEPOSIt .« .ot $50.00
Generadl Fee . ... 15% of tuition
Fee for Duplicate IdentificationCard . .. ................... $5.00
Processing Fee . . ..o oot $20.00
Transcript Fee .. ... $3.00
Readmission Fee . ... .o $10.00
Technology Fee (percredit) . ... $3.25

Refunds for Military Service

In instances when students do not attend for a sufficient time to
qualify for credit, but continue to attend classes to within four
days of induction into military service, refund of tuitionisin

accordance with the following schedule upon proof of induction:
Withdrawal before completion

of theseventhweek . ....... ... .. 100%
Withdrawal thereafter . ............. .. 50%
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Pro-Rata Refunds

Refunds are computed for students who are attending Bergen
Community College for the first time and receive Federal (Title
IV) Financial Aid and withdraw from all classes between the
end of the first 60% (9 weeks) of the period of enrollment.

Recalculation of Federal Pell Grants

The Financia Aid Office will recalculate Federal Pell Grants
and other Financial Aid awards for changes in enrollment status
that occur during the Tenth Day reporting period for each
semester or payment session.

Federal Refunds

Refunds are computed for the students who are not affected by
the Pro-Rata Refund Policy who receive Federal (Title IV)
Financial Aid and withdraw from al classes according to the
following schedule:

100%  Prior to first day of classes.

90%  Between the first day of classes and the end of the sec-
ond week of classes.

50%  Between the third week and the end of the fourth week
of classes.

25%  Between the fifth week and the end of the eighth week
of classes.

FINANCIAL AID

The College is committed to counseling and aiding students
and prospective students with financial need through the
Financial Aid Office. The Office islocated in Room A-123 and
the telephone number is 447-7148.

Types of Financial Aid

Grants and Scholarships are gift aid. They do not have to be
repaid and are the most desirable form of aid. Call the Vice
President for Student Services, at 447-7491, for information
about scholarships available to Bergen Community College stu-
dents.

Loans are money given to a student that must be repaid.
Work/Study is money paid to a student for work performed.
Financial Aid programs available for eligible students include:

* Federal Pell Grant

* Federal Supplemental Educational Opportunity Grant
 Federal Work Study

 Federal Family Education Loan Program (Stafford & Plus)
* New Jersey Tuition Aid Grant

« New Jersey Educational Opportunity Fund

* New Jersey Garden State Scholars

* New Jersey Distinguished Scholars

* New Jersey Urban Scholars

* New Jersey Class Loan

¢ Private and Institutional Scholarships

* Veterans' Administration Educationa Benefits



Qualifications for Financial Aid
In order to be considered for all the federal and state aid programs
students must:

1. Be accepted as amatriculated student by the Admissions
Office.

2. Complete and submit the Free Application for Federa
Student Aid (FAFSA). Thisisthe application document used
for determining eigibility for both federal and state financial
aid programs. Be sure to include Bergen Community
College's Title 1V code (004736) in the section “What
Colleges Do You Plan To Attend?’

3. Complete and submit the Bergen Community College
Certification Form which is available at the Financia Aid
Office.

. Meset the standards of Academic Progress as set by the col-
lege to conform with federal and state regulations. Acopy of
the standards is available at the Financial Aid Office. These
standards are in addition to the Satisfactory or Conditional
Academic Standing Regulations. (See Academic Policies
and Regulations.)

5. Submit the following documents to the Financia Aid Office:
a. Acopy of the student’ s high school diploma
b. Acopy of the student’s Alien Registration card,
if anon-citizen.

6. Have afinancial aid transcript sent to the Financial Aid
Office by any post-secondary school the student may have
attended within the three months prior to attending Bergen
Community College.

7. Submit additional documents as indicated on the Student Aid
Report such asincome tax returns.

Application Deadlines

Students interested in receiving financial assistance, including stu-
dent loans, should file an application and must submit all required
documentation by the following deadlines:

Fall Applicants, Continuing Students . .......... May 1
Fall Applicants, New Students. ................ July 1
Spring Only Applicants ................ November 15

Once astudent’ sfinancial aid fileis complete, it will be reviewed
by afinancia aid counselor. An award letter will be sent to the
student indicating what aid programs have been awarded. If astu-
dent wishesto use financia aid fundsin the payment of atuition
bill, the student should not register for classes until an award letter
has been received.

The application process can take up to six weeks, therefore stu-
dents are urged to file the FAFSA and submit required documents
well before the application deadlines.
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Education Tax Credits Available to Federal Tax Filers
Both the Hope and Lifetime Learning Tax Credits -- which direct-
ly reduce the amount of federal income tax owed -- are targeted to
help working and middle income families.

Following are guidelines on what the tax credits cover, who
qualifies, and IRS sourcesto contact for information.

A Hope Tax Credit of up to $1,500 can be claimed for each of
thefirst two years of college or vocationa school for each eligible
student in afamily. The student must be enrolled at least halftime
a an eligible educational ingtitution and not have completed his or
her first two years of study. The credit is 100 percent of thefirst
$1,000 of payments for qualified tuition and fees and 50 percent
of the second $1,000. The goal of Hopeisto make it possible for
all Americansto afford the cost of the first two years of a college
education. In most states, the Hope credit will cover the tuition
and fees of acommunity college education. Thereisno limit on
the number of digible students who can claim aHope credit in a
household in any given year.

Example: Amarried couple with an adjusted gross income of
$60,000 with two children in college &t least half time -- one a
freshman at acommunity college with atuition of $2,000 and the
other a sophomore at a private college with tuition of $11,000.
Using the Hope Scholarship Tax Credit, this couple can cut their
taxes by $3,000.

ThelLifetime Learning Tax Credit picks up where Hope leaves
off and is available to vocational, college, graduate and profes-
sional students; adults who want to upgrade their job skills or
acquire new ones or pursue another course of study; and even to
studentstaking asingle course aslong asit isjob related. Filers
can clam aLifetime Learning Credit up to $1,000 -- 20 percent of
thefirst $5,000 paid in qudified tuition and fees. Ataxpayer can
claim only one Lifetime Learning credit per tax year for the
aggregate amount of the qualified tuition and fees of those stu-
dentsin the family for whom no Hope credit is claimed. Thereis
no limit, however, on the number of years a taxpayer may clam
the Lifetime Learning tax credit.

Examples: Ahomemaker in afamily with adjusted grossincome
of $70,000 enrallsin a graduate teacher training program at a pub-
lic university -- tuition $3,500. Using the Lifetime Learning
Credit, her family's income taxes are cut by $700. Or amarried
auto mechanic with family income of $32,000 goes back to school
to take some computer coursesto improve job skills. The tuition
is$1,200 -- the tax savings, $240.00.

Both tax credits are phased out for joint filers who have between
$80,000 and $100,000 of adjusted grossincome, and for single
filerswho have between $40,000 and $50,000 of adjusted gross
income.

Taxpayers cannot claim both credits for the same student in one
tax year, even if the student is a sophomore at the beginning of
the tax year and ajunior in the second half of the tax year.



Families will be able to claim the Lifetime Learning tax credit To take advantage of the Hope and Lifetime Learning Tax

for some members of their family and the Hope tax credit for Credits; taxpayers must complete and submit IRS form 8863
others who qualify in the same tax year. Qualified expenses cov-  with their federal tax return. For more information, call the IRS
ered by the tax credits are tuition and required fees, less any Help Line at 1-800-829-1040, read | RS publication 970 or visit

grants and scholarships that are received tax free. Room, board, the Treasury Department's website at www.ir s.gov.
books and supplies are not covered.
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ACADEMIC RECORDS

The Office of Registration & Student Information Services
issues an academic record of each student. Students receive spe-
cific and cumulative reports of their achievement and status at
the end of each semester or session.

Verification or Certification of Student Status
Verification or certification of student enrollment status can be
done only with the student’s signed consent. Verification or cer-
tification can be requested at the Service Window (A-129) of
Registration & Student Information Services by filling out a
Verification Authorization form, or by mailing or faxing a
request to Registration & Student Information Services contain-
ing the student’s signed consent. The process usually takes about
three to five working days, except during in-person registration
periods, when there may be some delay. Documents requiring
the College Seal cannot be returned to the student, they must be
mailed directly to the requesting agency or organization.

GRADING

Students are responsible for their own academic progress and
standing, for preparing and participating in those classesin
which they are enrolled, and for attaining the best possible
record. The instructors assign a grade based on a composite of
course elements which represents an evaluation of performance,
scholarship, and competence of the student.

Mid-Semester Grades

At the mid-semester point, students may confer with their
instructors regarding their academic performance. Formal mid-
semester grades are not issued.

Final Grades

Final grades are assigned by instructors at the end of each
semester or session. The Office of Registration & Student
Information Services will issue an academic report reflecting
each student’ sfinal grade.

Incomplete Grades

The grade “INC” (incomplete) indicates that a portion of
required course work has not been completed and evaluated by
the end of the semester due to unforeseen, but fully justified rea-
sons, and that there is still a possibility of earning credit. It isthe
responsibility of the student to bring pertinent information to the
instructor and to reach agreement on the means by which the
remaining course requirements will be satisfied. The instructor
may not issue the “INC” grade unlessit is requested by the stu-
dent and the conditions for resolving the incomplete are agreed
upon in a contract, with the exception of missing the final exam
due to an emergency. All grades of “INC” that are not resolved
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by the deadline in the academic calendar will be converted to
grades of “F.”

A student is not eligible to receive a degree until outstanding
“INC” grades are resolved either by completion with a passing
grade or by acceptance of an “F” (failing) grade. At that time a
supplemental graduation check will be done by the Office of
Registration & Student Information Services and the degree
awarded if appropriate.

Repeating of Courses

1. A student shall have the option to repeat once any coursein
which a grade of D,C, C+, B or B+ was earned, after the
Summer 1975 Session, and only the higher earned grade shall
be computed in the grade point average. The lower grade will
be converted to a numerical designation.

2. A student shall have the option to repeat an “F” or “E” grade
earned after the Summer 1975 Session once. If the student
fails to complete the course after two attempts,the student
may appeal, in writing, to the appropriate divisional dean,
stating any extenuating circumstances which should be con-
sidered, for permission to repeat the course again. If the stu-
dent successfully repeats a course the higher grade shall be
computed in the grade point average. The“F” or “E” grade
will be converted to a numerical grade. Note: A student who
does not successfully complete a course after two attempts
may be unable to complete a degree program. Permission to
repeat is not automatic.

. It is understood that a student who earnsa“D” gradein a
given course generally shall be able to pursue the next higher
course. Exceptions should be noted for all Allied Health
courses and for selected courses as noted in individual course
descriptions.

4. A student may not repeat a course in which a grade of “A,”

“CBE” (credit by exam), “TR” (transfer credit) or “INC”
(incompl ete) was received.

Forgiveness Policy

After ten years of continuous non-attendance, students may

appeal through the Academic Standing Committee for aforgive-

ness of grades. If students meet the following requirements, their

previous grades will remain on the official record, but they will

start with anew GPA.

« Complete at least 12 college-level credits at Bergen
Community College.

« Have aminimum of 2.75 GPA in these new college level
COurses.

* This policy does not exempt students from basic skills require-
ments.



Course Grade Appeal Policy

1. A student raising a complaint or concern about a course grade
should discuss the matter with the individual faculty member
no later than the first two weeks of the semester immediately
following receipt of the grade.

. If the grade appeal is not resolved, the student should bring
the matter to the appropriate department head within two
weeks of discussion with the instructor.

. The department head will investigate the appeal and attempt
to resolve the matter as expeditiously as possible. The depart-
ment head will notify the student either in writing, or orally of
the result.

. If the appeal is not resolved, the student should put the appeal
in writing, attaching copies of any supporting information and
send it to the appropriate divisional dean within two weeks of
hearing from the department head.

. The divisional dean may consult other faculty in the discipline
and the department head and may choose to meet with the stu-
dent. The dean will notify the student in writing of the resolu-
tion. Grade appeals are sometimes a lengthy process and may
take several weeks to resolve at this stage. Every effort will be
made to notify the student within one month.

. After receipt of the dean’ s written response, a student may
continue the appeal process by writing to the Academic Vice
President. The student should attach copies of all previous
correspondence regarding the appeal and copies of supporting
documentation.

7. The Academic Vice President will consult al parties involved
in the appeal process and may choose to meet with the stu-
dent. Grade appeals may also take several weeks to resolve at
this stage.

8. The Academic Vice President will notify the student in writ-
ing of the results of the appeal. Every effort will be made to
notify the student within one month.

AUDITING CLASSES

Students who wish to take courses with the understanding that
they will not receive grade or credit for them may do so as
auditors.

An application for audit status must be obtained from the
Office of Registration & Student Information Services.
Auditors are subject to the same tuition and fee structure as
credit students.

Once enrolled as an auditor, a student may not change to
credit status, nor may a student who is enrolled for credit
change to audit, unless such a change is requested prior to
the end of the third week of instruction.

The“AU” grade will be recorded on college transcripts for
an audited course. Thisisan administratively assigned grade
which indicates a student has purchased a seat for a
particular class. It does not denote mastery of subject
material.

Audited courses do not satisfy prerequisites, or count
towards the student’ s load for financial aid or sports
eligibility purposes.

The following grades may be assigned by the instructor:

Grade Point Value Description Included in Included in Included in
Attempted Credits Earned Credits Cumulative Average
A = 4.0 Excellent Yes Yes Yes
B+ = 35 Very Good Yes Yes Yes
B = 3.0 Good Yes Yes Yes
C+ = 25 Above Average Yes Yes Yes
C = 20 Average Yes Yes Yes
D = 1.0 Below Average Yes Yes Yes
E = 0.0 Unofficial Withdrawal Yes No Yes
INC = None Incomplete Yes No No
F = 0.0 Course must be Yes No Yes
repested to earn credit

The following grades are administratively assigned, and are not assigned by instructors:

Grade Point Value Description Included in Included in Included in
Attempted Credits Earned Credits Cumulative Average
AU = None Auditor Yes No No
TR = None Transfer credit from No Yes No
another institution
w = None Official withdrawal Yes No No
CBE = None Credit by examination No Yes No
equivalent to earned grade
of “C” or better

Gradesof A, IN, T, and CBE cannot be repeated. Grades of B, C, D, E, AU, and F may be repeated only once.
The higher grade is retained and the lower grade is marked “R” and is not figured in the grade point average.
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How to Calculate your Grade Point Average (GPA):

Asindicated before, grades of A, B, C, D, E and F are assigned a point value (A= 4 points, B = 3 points, C = 2 points,

D =1 point, E = 0 points, F = 0 points). Y our Grade Point Average is calculated by multiplying the point value of the grade
you received in each course by the number of credits offered for the course. The resulting number is called “total quality
points.” Next, add up the total quality points and divide by the number of credits. Be sure to include only the grades of A, B,
C, D, E and F. The other grades do not affect your Grade Point Average.

Example: Astudent receives the following grades over the course of two semesters at Bergen Community College:

Point Credits Total
value of for Quality
Grade grade Course Points
Semester |
U.S. History C 2 X 3 = 6
Foundations of Phys.Ed. B 3 X 2 = 6
Speech Communication A 4 X 3 = 12
Statistics C 2 X 3 = 6
English Composition | D 1 X 3 = 3
14 Tota Credits 33 Total Quality Points

This student received a Grade Point Average of 2.36 for Semester |. Thiswas arrived at by dividing the “total quality
points’(33) by the total credits (14). We would say that the student’ s semester Grade Point Average was 2.36.

Semester Il
English Composition F 0 X 3 = 0
U.S. History Il B 3 X 3 = 9
General Biology | A 4 X 4 = 16
Music Appreciation C 2 X 3 = 6
13 Total Credits 31 Total Quadlity Points

The student received a Grade Point Average of 2.38 for Semester |1 (31 divided by 13).

A “Cumulative Grade Point Average” for this student is arrived at by adding the “Semester | Total Quality Points’ (33)
to the “ Semester |1 Total Quality Points’ (31). The resulting figure is called the Cumulative Quality Points. In our example,
the Cumulative Quality Points add up to “64.”

Add the “ Semester | Total Credits’ (14) to the “Semester 11 Total Credits’ (13). The resulting figureis called
“Cumulative Credits.”

Divide the Cumulative Quality Points by the Cumulative Credits. The resulting figure is called the “ Cumulative Grade Point
Average” asit reflects all of the grades taken at BCC. Therefore, for the purpose of our example, it can be said that this
student has a “ Cumulative Grade Point Average” of 2.37: 64 Cumulative Quality Points divided by 27 Cumulative Credits =
2.37 Cumulative Grade Point Average.

Students wishing further assistance in understanding their grade point average should contact the Counseling Center
in Room A-118.
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ACADEMIC HONORS

Dean’s List

The Dean'sListisofficia recognition by the faculty of outstanding
academic accomplishment. Any matriculated student who has
maintained a cumulative scholastic average of 3.50 or better (mini-
mum 24 credits) quaifies for this honor. The Dean’sList is com-
piled each semester several weeks after grades are processed.
(Students with unresolved “INC” grades at the time of compilation
areindigible)

Honors List

TheHonors List is official recognition by the faculty of
outstanding academic achievement during the course of one
semester. Any matriculated student who has attained a scholastic
average of 3.50 or better (minimum 12 credits) qualifiesfor this
honor. The Honors List is compiled each semester several weeks
after grades are processed. (Students with unresolved “INC”
grades at the time of compilation areindligible.)

Alpha Beta Gamma

Alpha Beta Gammais a National Business Honor Society that was
established in 1970 to recognize and encourage scholarship among
college students in business curricula. To achieve this goal, Alpha
Beta Gamma provides | eadership opportunities, forums for the
exchange of ideas, and the stimulation of interest in continuing
academic excellence. Sinceitsfounding, over 15,000 students
from public and private two year colleges have been initiated in the
society.

To bedigiblefor membership in Alpha Beta Gamma, a student
must be enrolled in abusiness curriculum in ajunior or community
college, or atwo year accredited program within a college or uni-
versity. The student must have completed 15 credit hours with at
least 12 hours taken in courses leading to a degree recognized by
theingtitution. In addition, astudent must have established aca-
demic excellence of a3.0 GPAor its equivalent in business cours-
es, aswdl asa 3.0 overal average.

Phi Theta Kappa

Phi Theta Kappa, the International Honor Society of the Two-Y ear
College recognized by the American Association of Community
Colleges, isrepresented at Bergen Community College by the
AlphaEpsilon Phi Chapter. Its purpose isthe recognition of aca-
demic excellence and the promotion of scholarship, fellowship,
leadership, and service in the two-year college. Students must
meet the following criteriafor membership and retention.

A. Eligible Degree Programs
Studentsin the following degree programs are ligible for
continued and new membership: AA Degree, AS Degree,
AAS Degree.

B. Registration
1. New Members. Qualified students are selected from
those who are registered for the fall or spring semesters.
Membership is not open during the summer session.
Students must be invited to join by the Faculty Advisor.
Students will receive aletter in the mail if they qualify.
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2. Continued Membership. Qualified students will retain
membership as long as they are actively registered fall and
spring semester between induction and graduation. PTK
members are not required to attend summer sessions.
C. Grade Point Average
1. New Members. Students must achieve the following
cumulative GPA based on degree credits attempted or

earned:

Credits Qualifying  DegreeCredits  Degree
Category GPA* Attempted** Earned**
1 40 12-15 12-15
2 3.90-4.00 16-31 16-31
3 3.80-4.00 32-47 32-47
4 3.65-4.00 48+ 48+

Where the number of degree credits earned and number of
degree credits attempted fall into different categories, the
qualifying GPA is determined by the category that has the
least number of credits.

2. Continued Membership. Students must maintain a cumu-
lative GPA of at least 3.50. Students who fall below a
3.50 cumulative grade point average will lose their mem-
bership in the Alpha Epsilon Phi Chapter.

3. All Grades are considered. Grades in all degree and non-
degree courses from all semesters and sessions during
which time the student took course work at Bergen
Community College are considered in determining the
qualifying cumulative GPA of new members and the
retention of continuing members.

4. Transfer Students. Students who have transferred to
Bergen Community College may apply for consideration
for membership using the “Degree Credit Earned” cate-
gory. Each student must be assessed on a case-by-case
basis and must make an appointment with the Phi Theta
Kappa advisor or co-advisor.

5. Leave of Absence. Students who take a leave of absence
must notify the Phi Theta Kappa advisor in writing on
their return to reactivate member status.

D. The Society

Alpha Epsilon Phi is an active society on campus. To main-

tain membership within the Chapter, attendance at meet-

ings and/or service is necessary. Service equates to approx-
imately eight hours per year, and the type of service
changes from year to year depending on the chapter’s exec-
utive committee. There are no excused absences from
required meetings, missing a meeting results in two hours
of service. During the past ten years, the annua time
devoted to Phi Theta Kappa by a member is approximately

18 hours.

* The qualifying GPA includes grades in all degree as well as non-degree
COUrses.
** Attempted and/or earned credits in non-degree credits courses are not used
to determine minimum credits in these categories.



DEGREE REQUIREMENTS

Bergen Community College offers degree programs leading to
Associate of Arts (AA), Associatein Science (AS), and
Associate in Applied Science (AAS) degrees. A student is
required to complete a minimum of 64 degree credits for gradu-
ation. The college also offers a number of one year certificate
programs and short-term certificates of achievement.

A student may be required to take courses which are not part of
the curriculum either to remove deficiencies or to upgrade skills
as indicated by the results of the Basic Skills Placement Test.
Studentsin al degree programs and in certain certificate pro-
grams are required to successfully complete a course in basic
agebraif their placement tests indicate this need.

To be eligible for an Associate Degree (AA, AS, AAS) or acer-
tificate, a student must be matriculated and in good standing,
and have completed the number of degree credits specified for
the particular curriculum with a 2.00 or better cumulative grade
point average. The student must also have satisfied or waived
any course requirements resulting from the Basic Skills
Placement Test.

A student must be officially enrolled and matriculated at the
college during the regular semester or summer session in which
the degree will be conferred.

Application for Degree and Graduation

It is the responsihility of the student to apply for their degree or
certificate by completing an Application for Degree, which can
be obtained from the Office of Registration and Student
Information Services Window, A-128. Degrees are conferred in
accordance with the calendar shown :

If completing Must submit
requirementsby: application by:
December (Fall Semester) End of August
May (Spring Semester) End of November
August (Summer I/Summer 11) End of May

If, after filing the application, a candidate is unable to complete
the degree requirements by the date indicated on the student’s
original application, the student should notify the Office of
Registration and Student Information Services immediately.
The Application for Graduation will not be automatically
extended. The candidate will be required to submit a new appli-
cation for the semester/session of anticipated completion.
Please note that, although degrees are awarded at various times
of the academic year, there is only one Commencement cere-
mony, which takes place in May (please check the academic
calendar for exact date). Diplomas will be withheld from all
students who have outstanding holds and/or violations.
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Students wishing to participate in the May Commencement cer-
emony must notify the Director of the Student Center by
March 3. Lists for graduation are compiled as of this date.

Allocation of Credit Hours to Courses

Generally, one credit hour is assigned for each 800 minutes

of lecture-discussion or for each 1600 to 2400 minutes of labo-
ratory experience during a semester or session. (Certain clinical
experiences, cooperative education, or courses delivered
through non-traditional means may be assigned credit by differ-
ent formulas.)

Course Load and Restrictions

Full-Time Students

A full-time program consists of 12 to 18 credit hours of course
work per semester. A program of more than 18 credit hours
must be approved by the Dean of Student Services.

Part-Time Students
A part-time program consists of 1 to 11 credit hours of course
work per semester during the fall or spring semesters.

Summer Session Students
All students are restricted to a maximum of 8 credit hours dur-
ing each summer session.

Change of Curriculum

Astudent desiring a curriculum change should discuss the possibili-

tieswith his or her counsdlor to determine degree requirements, pre-

requisites and the appropriateness of the contemplated new curricu-

lum. A student may change curriculum by the following proce-

dure:

1. Arrange an appointment with a counselor in the Division of
Student Services

2. Obtain the approval of the counselor on the appropriate
form for the curriculum change he or she wishes to make

3. Make curriculum changes by the date listed in the
Academic Caendar for the succeeding semester.

Where seats in any curriculum are limited, priority will be
given to Bergen County residents. Curriculum changes request-
ed after the completion of 32 credits may require the approval
of the Office of the Vice President of Student Services.

Graduation/Transfer Rates

In compliance with the Higher Education Amendments of 1998,
Bergen Community College collects information on graduation
and transfer of its students. Copies of areport on graduation
and transfer rates may be reviewed/obtained in the Research
and Planning Office, the Library, the Admissions Office, and
the Office of Registration and Student Information Services.



ACADEMIC REGULATIONS

Academic Conduct

In cases when students are charged with academic irregul arities,
such as dishonest conduct during an examination or plagiarismin
the preparation of an essay, laboratory report, or oral presentation,
the ingtructor has the authority to:

1. Givethe student afailing grade for the assignment if, within
the course’ s total requirements, non-completion of that assign-
ment would not congtitute sufficient ground for failing the
Ccourse; or,

2. Givethe student afailing grade for the courseif, within the
course'stotal requirements, non-completion of that assignment
would preclude the student’ s passing the course.

The instructor must make awritten report to the Vice President of
Student Services of whatever action he or she has taken and its
judtification. In turn the Vice President of Student Services must
send a copy of the instructor’ s report to the student. Within ten
days of receipt of such natification, the student may appeal the
decision in writing to the Vice President of Student Services. The
Vice President of Student Services shall be responsible for main-
taining acumulativefile of al infractions of academic honesty.

Two such offenses shall be sufficient grounds to suspend a student
from the college. Thus, should it be verified that a student has
committed a second such offense, the Vice President of Student
Services will report the matter to the Committee on Academic
Standing and recommend an appropriate action.

Satisfactory Academic Standing

Any student who maintains a grade point average based upon
the following scale shall be classified as a student with satisfac-
tory academic standing:

Cumulative Credits GPA
12-23 credits 1.7
24-35 credits 18
36-47 credits 1.9
48+ 2.0

Conditional Academic Standing

Any degree-seeking student, whether full or part-time, who
fails to achieve the minimum grade point average as stated
above shall be classified as a student with conditional academic
standing and will be sent aletter to that effect by the Office of
Registration and Student Information Services.

Conditional academic standing is a warning that a student’s
cumulative grade point average is unsatisfactory and that the
student will be academically suspended unless a minimum
grade point average is met. Students on conditional academic
standing will not be permitted to register either by mail or in
person until they see an advisor in the Counseling Center.
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Removal of Conditional Academic Standing Status
Any student who, after the end of the conditional semester,
meets the grade point average for credits attempted as specified
above shall be classified as a student with satisfactory academic
standing and will be notified of such standing by the Office of
Admissions & Registration.

Academic Suspension

A student with conditional academic standing who fails to
achieve the required grade point average at the end of his’her
conditional academic standing semester will be placed on aca-
demic suspension. Suspended students will be reclassified in a
status of unsatisfactory academic standing.

A student on academic suspension will not be allowed
to register for one semester (fall or spring) and will be
classified as a student with unsatisfactory academic
standing. The suspended student will not be permitted
to register for any intervening summer sessions.

Notification of academic suspension will be sent to the
student by the Office of Registration and Student Information
Services along with conditions for seeking reinstatement.

Academic Dismissal

A student reinstated after academic suspension will be given
conditional academic standing. A student who fails to meet the
minimum grade point average at the end of the conditional
semester will be dismissed.

Reinstatement After Academic Suspension or

Dismissal

After being suspended/dismissed a student is eligible to make
application for reinstatement after one semester (excluding
Summer Sessions). If reinstated, the student will be reclassified
as a student with conditional academic standing. All reinstated
students must see a counselor before registration.

Arequest for reinstatement can only be initiated by a written
application to the Committee on Academic Standing in
accordance with the posted college deadline. The Committee on
Academic Standing shall review the reinstatement application
and render adecision. Thereis a$20 fee for the reinstatement
application.

Appeals of Student Status

A student who desires to appeal hig/her status may do so by
making an application for reinstatement in the Counseling
Center, Room A-118. If a student is placed on suspension at the
end of the fall semester, the reinstatement, if approved, would
be for the following fall semester. If a student is placed on sus-
pension at the end of the spring semester, the reinstatement, if
approved, would be for the following spring semester. Deadline
date for filing appeals are December 1, for the spring semester
and April 1, for the fall semester. Appeal forms are available in
the Counseling Center, Room A-118.



Committee on Academic Standing

The Committee on Academic Standing is comprised of faculty
members from each of the divisions within the college and stu-
dent government representatives. It is chaired by the Vice
President of the Division of Student Services. The committee
reviews all reinstatement applications and special appeals and
renders decisions. The committee also takes responsibility for
reviewing and recommending policies and procedures pertain-
ing to the overall academic regulations of the college. Appeals
to the committee will be considered only if initiated within a
two year period of the end of the semester in which the appeal
issue occurred.

Class Attendance

All students are expected to attend punctually every scheduled
meeting of each course in which they are registered. Attendance
and lateness policies and sanctions are to be determined by the
instructor for each section of each course. These will be estab-
lished in writing on the individual course outline. Attendance
will be kept by the instructor for administrative and counseling
purposes.

Suspension of Classes

Students should listen to local broadcast stations in the event of
emergencies when classes may have to be suspended; they should
not telephone college offices or broadcast stations for information.
(See Emergenciesin the Student Life section.)

Absence of Instructor

Students are expected to wait twenty minutes for a faculty
member to come to class. If at the end of twenty minutes, the
faculty member does not come, the students should sign an
attendance sheet which indicates the course, date, and time. A
student should deliver the attendance sheet to the divisional
office if between 9 am. and 5 p.m. or to the evening office if
before 9 am. or after 5 p.m. Students cannot be penalized by
faculty for not waiting longer than twenty minutes.

Procedure for Student Complaints About Faculty

1. A student raising a complaint or concern about an individual
faculty member should discuss the matter with the involved
faculty member.

2. If it is not resolved, the student should then bring the matter
to the appropriate department head.

3. The department head will hear both sides orally and attempt
to resolve the issue as expeditiously as is possible (usually
within one week).

4. The student will be informed by the department head as to
the outcome. If the student is still not satisfied, the student
should put the complaint in writing addressed to the appro-
priate divisional dean.

5. The matter then becomes aformal complaint or concern and
will  be dealt with as such.

a. Other faculty in the discipline may be consulted by the
involved faculty member and divisiona dean.

b. Counsdlors from the Counsdling Center may be consulted by
any involved party.
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¢. Ameeting of al concerned may be set up.

d. Recommendations may be solicited orally or inwriting from
each participant. The student will be informed by the division-
al dean asto the outcome.

6. If the student is till not satisfied, the student should refer the
matter to the Academic Vice President in writing.

ACCEPTABLE INFORMATION TECHNOLOGY USE

AT BERGEN COMMUNITY COLLEGE

Bergen Community College promotes the responsible use of
Information Technology (voice, video, data). Individuals who
accept the privilege of using college property (facilities, resources,
equipment or real estate) also accept the agreements that have
been established for their use and are expected to adhere to them.
Even though the primary purpose of the Bergen Community
College Information Technologies programs is educationd, the
college a'so supports economic development and the quality of
lifein Bergen County.

Code of Conduct for BCC Information Technology Users
Bergen Community College does not attempt to define all accept-
able or unacceptable uses of the network. However, it does rely on
the honesty, integrity and respect for the rights of otherswith a
conscious effort to be of service to the community when utilizing
Information Technology resources and the Telecommunications
Network. Accounts issued to individuals are intended for the sole
use of that individual and are non transferable. Owners are
responsible for all usage of their assigned accounts.

Examples of Acceptable Use Encouraged by BCC

1. Gathering and providing research material and data

2. Andyzing data

3. Preparing course materials

4. Enhancing coursework

5. Enhancing educational approaches and teaching methods

6. Obtaining and disseminating college related knowledge

7. Developing and administering targeted demographic surveys

Examples of Unacceptable Use Prohibited by BCC

1. Using the network for any illegal activity including but not lim-
ited to violations of copyrights, software agreements and other
contracts

2. Using the college systems for commercial or profit-making pur-
poses

3. Altering system software or hardware configurations

4. Gaining unauthorized access to resource entitles, including
unauthorized use of others' passwords

5. Invading the privacy of individuals

6. Posting anonymous messages

7. Cresgting and displaying threatening, obscene, racist, sexi<t, or
harassing materia, including broadcasting unsolicited messages or
sending unwanted mail

8. Disobeying lab and system policies, procedures, and protocol
(e.g. Time limits on workstation usage)



9. Using the network in support of groups outside the college
when such useis not in keeping with the mission of the college
10. Using individua web pages not primarily focused on the mis-
sion of the college

Bergen Community College reserves the right to monitor its
Information Technology resources and Telecommunications
Network to protect the integrity of its computing systems, work-
stations and lab facilities. Individuals who violate Acceptable
Information Technology Use at Bergen Community College
will be subject to appropriate sanctions.

BCC WEB SITE GUIDELINES

BCC encourages the use of the Internet by faculty, staff, and
students as both an information resource and as a method of
communication. In keeping with this, members of the college
community may have Web pages on the BCC servers. All Web
page devel opers are expected to act responsibly and to adhere to
both the BCC Acceptable Technology Use Guidelines and to the
procedures established by the College for Web pages. In particu-
lar, the college expects that all members of the college community
will (1) obey dl applicable federal, state, and local laws, including
copyright law; (2) adhere to fair uses guidelines; (3) give proper
attribution of any sources; (4) not use college hardware, software,
or communications for persona profit; and (5) not place any
information on the Web pages which reflects negatively on the
college or any member of its community. Further, all Web page
developers are expected to make every effort to ensure that the
BCC Web site, and dl pages contained within it, is accessible to
the visually impaired. The college has the right to monitor all Web
pages placed on its servers and remove any that violate the col-
lege' s guidelines or procedures. Further, the college hastheright
to prohibit access to its computing resources to anyone who vio-
|ates either the guidelines or subsequently established procedures.

BCC Web Site Procedures

In the following procedures an official pageis defined as one
which primarily containsinformation normally found in the
college catalog, such as courses of study, and course descriptions.

‘Official’ Web Pages

1. BCC Home Page

The BCC home page isthe college’ s principal Web site. It isthe
responsibility of the Office of Public Relations to establish style
and appearance guidelines for the home page and other official
pages. Any information to be included on the officid college
home page is to be approved by and routed through this office.

2. Division, Department, and Curriculum Web pages

Each division, department, and curriculum is expected to have its
own home page. These home pageswill be links from the BCC
home page. These home pages are to have a designated Web site
manager who isidentified on the Web site by name, office, and
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email address; are to be updated on aregular basis so that all
information isrelevant, timely, and appropriate; contain the date
created or last revised; have appropriate rel eases or copyright per-
missions for all photographs, artwork, or text; follow the style
guide established by the Office of Public Relations for use of
BCC logo, fonts, and overall layout; verify and update all links
regularly; be approved initially by the Office of Public Relations
before being uploaded to the college servers. Division,
Department, and Curriculum home pages will be limited by the
resources available. Subsequent aterations and additions to the
Division, Department, and Curriculum home pages are subject to
periodic review by the Office of Public Relations.

‘Unofficial’ Web Pages

1. Faculty/Staff and Course Home Pages

Full-time and adjunct faculty and staff are encouraged to have
their own home pages. When devel oping home pages faculty and
staff are to adhere to the following: Pages should be professional,
not personal. Pages should not refer in any way whatsoever to any
persona profit making enterprise such as private practice, or con-
sulting. There must be signed releases or copyright permissions
for any artwork, photographs, video or audio segments, or quoted
text. Pages should fully identify the faculty or staff member giv-
ing name, position, office location, office phone number, and
email address. It is suggested that the Web page also include work
schedules or office hours. Other appropriate information may be
publications, presentations, and professiond affiliations. If the
page links to a personal home page the faculty or staff member is
responsible for the appropriateness of the information on the per-
sonal home page. Pages may not contain any materia that in any
way violatesfederal, state, or local law or material that reflects
negatively on the college or any member of its community. All
information on the home pagesisto be timely and relevant. Pages
should be updated regularly and links checked for accuracy.

Faculty are also encouraged to devel op course Web sites, with
information such as course outlines, student assignments, lecture
notes, PowerPoint presentations, and homework answers. Faculty,
staff, and course pages may be limited by available resources.
Faculty who need assistance devel oping a home page or course
Web sites should consult the Center for Instructional Technology.
Staff who need assi stance with Web pages should consult the
Department of Information Technology. Staff in either of these
offices can assist the faculty or staff member in uploading pages
to the server or provide instructions for the faculty or staff mem-
ber to do so him or herself.

2. Student Organization Home Pages

Official student organizations, that is, those recognized by the
Office of Student Activities, may have home pageson aBCC
server. Student organizations that wish to have a page loaded on
the servers are to have approva from the Director of Student
Activities; designate a member of the club as Web page manager



and the Web page manager must be identified on the page; commit
to updating all information in atimely fashion; obey all federal,
state, and local laws, including copyright law; adhere to fair use
guidelines; and give proper attribution of any sources; not post
anything which reflects negatively on the college or any member
of its community; verify regularly that all links from their page are
active. Club home pageswill be limited by available resour ces.

3. Individual student home pages

Individual students may only have home pages on the BCC server
when required as part of a course. The faculty member for the
courseisresponsible for establishing standards for student Web
pages and for ensuring that students have adhered to these stan-
dards before the pages are uploaded to the BCC servers.

Sudent home pages will be limited by available resour ces.

www.ber gen.cc.nj.us
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The Office of Student Life

provides and promotes

campus programming activity that is
representative of the student population

and is consistent with the mission of the
college and the Division of Student Services.
The programs enhance student success,
enrich the college experience,

and help encourage a sense of community
while providing opportunities

for leadership and

personal development
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iLife

CLUBS AND STUDENT DEVELOPMENT

Students at Bergen Community College are encouraged to enrich
their college experience through participation in avariety of activ-
itiesincluding Student Government Council, Student Activities
Board, clubs, and organizations. There are many active clubs on
campus that appeal to avariety of interests of students. To find out
how to becomeinvolved in these clubs, call the Office of Student
Lifeat (201) 447-7215 or visit Room A-115.

African Student Coalition
Students interested in their African heritage are welcome.
Programs will be presented to delveinto their roots and history.

Alpha Beta Gamma

Alpah Beta Gamma.is a National Business Honor Society that
recognizes and encourages scholarship among studentsin busi-
ness curricula.

Anime

Animeisastudent club that focuses on learning more about the
Animetype of drawing style and illustration, derived mostly from
the Japanese artist. Story lines are strongly influenced by issues of
technology, religion, and the environment, as well asteaching
about choices, leadership, and helping others.

Arab Student Association
Students of Arab decent or interested in Arab culture are invited to
join this organization.

Art Guild
The Art Guild sponsors an annual juried art show, exhibits student
work on campus and visits museums in the metropolitan area.

Asian Student Association

The Asian Student Association was organized in September of
1989. The main purpose of the association isto promote activities
which focus on Asian cultures and i ssues throughout the academic
and ethnic community served by Bergen Community College. All
student of the college are invited to join its membership and par-
ticipatein its activities.

Bergen Indian Student Association
Students interested in Indian culture of Indian descent are encour-
aged to become involved with this association.

Bergen Paralegal Club
The Bergen Paralegal Club is open to any students studying or
interested in the Legal Assistant field.



Biology Club
Students studying or interested in the biology field are welcome to
jointhisclub.

Black Student Union

The Black Student Union sponsors social and cultural events
aimed at increasing awareness about the rich heritage of African-
American people. The club a so promotes political awareness with
visits from local government officials.

Caribbean Club

The Caribbean Club provides a support system for students of
Caribbean descent or origin. The club visits avariety of exhibits
on Caribbean art, books, and music, and sponsors events to pro-
mote the cultural richness of this region.

Chess Club
Liketo play chess? Thisisthe club for you! Weekly chess matches
are held at BCC and the club participatesin collegiate tournaments.

Christian Fellowship

Members of the Christian Fellowship conduct bible readings, hold
discussions on religious themes, and view religious movies. All
are welcome.

Criminal Justice Club

Comprised of students from al disciplines, the Criminal Justice
Club is dedicated to the development of greater understanding of
the complex problems and responsihilities facing the criminal jus-
tice system in amulticultural society. The club sponsors speakers
with specialized backgrounds and trips that bring studentsinto
contact with ingtitutions within the three areas of the system. An
emphasisis placed on projects that promote career opportunities
for the BCC student.

Dance Club

Students studying or interested in pursuing the art of dance are
welcometo join this club. An annual dance performanceis held
each spring.

DECA

DECA, the Digtributive Education Club of America, isanational-
ly recognized business club which sponsors a competition aimed
at developing business skillsin marketing, retailing, finance and
human relations. Each year, students compete locally and on the
national level in events which test their business skills.

Dental Hygiene Club

Students in the Dental Hygiene Club sponsor an annual open
house, help promote dental care awareness on campus, and partic-
ipatein the New Jersey Dental Hygiene meetingsin order to
remain current with the latest developmentsin dental health care.
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Early Childhood Education Club

The Childhood Education Club meets to discussissuesin child
care. Each year, the club sponsors forums on children’ srights and
many of the issues that confront the child care profession today.

Environmental Club

The Environmental Club is one of BCC's more active organiza-
tions. Studentsinterested in preserving the environment, recy-
cling, environmenta issues and concerns are welcometo join this
club. Highlights during this past year were raising monies for
Walden Woods, atwo week event celebration for Earth Week and
atrip to Waden Pond.

Filipino American Association
Students share their culture and experiences with the college com-
munity.

French Lover’s Association

Students are involved in activities which explore the cultural con-
tributions of French speaking nations: France, Canada, West
Africa, Belgium, Switzerland, etc. Film series, tripsto the theatre,
restaurants, museums, ballets and programs on holidays, highlight
theyear.

Hillel Club

The purpose of the Hillel Club of Bergen Community Collegeis
to give members the opportunity to explore various dimensions of
Jewish history, philosophy, and culture and to participatein
Jewish cultural events. All members of Bergen Community
College are invited to participate.

History/Political Science Club
The History/Political Science Club is open to any students study-
ing or interested in this academic arena.

Horticulture Club

Students who want hands-on-activity in working with plants and
cut flowers are invited to become members in the Ornamental
Horticulture Club. The club plans and executes a variety of floral
displays and garden designs. Members make visits to botanical
gardens to explore the multitude of floraand faunathat exist in
nature.

Hotel/Restaurant Club

The Hotel/Restaurant Club sponsors the annual ice carving contest
in December, caters the faculty/staff holiday party, and hosts lec-
turesfor the speskers from the culinary artsindustry. In addition,
members visit trade shows as well as hotels and restaurantsin
the metropolitan areato observe operating procedures and learn
what makes them successful in the hospitality industry.



Intercollegiate Athletics

The Athletic Department presently sponsors a variety of popu-
lar intercollegiate athletic programs for men and women. The
men’ s intercollegiate teams include soccer, cross-country, bas-
ketball, baseball, golf, wrestling, track and field and tennis. The
women'’ s programs compete in cross-country, softball, volley-
ball, track and field, golf, and tennis. The intercollegiate pro-
grams include professional coaches and schedules, which com-
pete on a national level. The athletic facilities are professionally
maintained and regularly updated. They include a gymnasium
which seats 1,200 persons for basketball, a 75 foot by 45 foot, 6
soccer field which seats 200, baseball and softball fields, afit-
ness center and a multi-purpose field.

The college is amember of the Garden State Athletic
Conference as well as the National Junior College Athletic
Association (NJCAA). The College also competes in Region
XIX, which consists of colleges from New Jersey, Eastern
Pennsylvania and Delaware. Individual teams may also
schedule two-year colleges from other states and Canada.

The Bulldogs (colors - purple, white, orange) regularly place
athletes on All-American, All Region, and All Conference ath-
letic and scholastic teams.

Intercultural Communications Club

Opento al students, the purpose of this club isto enhance the
socidlization of international students, provide an opportunity for
international studentsto develop their American English skillsina
non-academic environment, secure an atmosphere for effective
intercultural exchange and to improve communication between
internationa students and native speakers of American English.

International Students Association

The International Students Association brings together foreign and
American students to share their diverse cultural backgrounds and
to discuss current international events. The club sponsorstripsto
cultural centersand film festivals, and provides international
career guidance sessions.

Intramural Sports

Intramural sports are available to those students who enjoy
competition with aless rigorous schedule. The Athletic
Department, which sponsors intramurals, provides activities
such as three-man basketball, four on four soccer, tennis, chess,
volleyball, ping pong, and others depending on student interest.
The co-ed activities are scheduled during student activity hours
and are available to all College students. Awards are presented
to winners in each category. Students need to be in good physi-
cal condition and sign an intramural waiver form. If you are
interested in getting involved in intramurals, please call (201)
447-7182.

Korean Student Association
Students get together to share their culture and experiences.
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Labyrinth
Bergen Community College' sliterary and art magazine which is
published annually, welcomes submissions from all.

Latin American Student Association

The Latin American Student Association is a student organiza-
tion interested in promoting the culture of Spanish speaking
countries. The Latin American Student Association isvery
active and sponsors seminars, workshops, lectures, movies, and
trips to theater performances. In addition to these cultural
events, the Association also organizes parties and bake sales to
fund some of its activities. All students are invited to join!

Media Club

Students studying or interested in the field of Media are welcome
to participate in this club. Producing aweekly video program to
air in the Student Center is one of their new ventures.

Music Interactive Club

Students interested in promoting music activities and participating
inmusica activities and/or performances are welcometo join the
Music Interactive Club.

Muslim Student Association

The purpose of the MSA isto provide the opportunity for the col-
lege community to explore the dimensions of 1slamic thought, his-
tory, beliefs and customs and to provide aforum for discussion of
these entities. The MSAinvites all members of the college com-
munity to participate.

Native American Heritage Club

The Native American Heritage Club recently formed to celebrate,
study and explore those with direct Native American roots. A
major fall festival and celebration is planned with music, dancers,
food, powwows, lectures and movies.

Nursing Student Association

The Nursing Student Association strivesto contribute to nursing
education in order to provide the highest quality health care. To
this end, the association sponsors programs on current topics
including stress, biomedical ethics, AIDS, teenage suicide, and
others. The club also sponsors an orientation program for first
semester nursing students. In addition, members attend the New
Jersey Nursing Students Association Convention.

Pakistani Student Association
The Pakistani Student Association brings students together to
share their cultures.

Philosophy Club

The Philosophy Club, also known as LOGOS, sponsors various
speakers, programs, and philosophical discussions throughout the
year.



Phi Theta Kappa

Students who meet the academic criteriamay beinvited to join
the Alpha Epsilon Phi Chapter of Phi Theta Kappa, the
International Honor Society of the Two-Year College. The group’s
purpose is the recognition of academic excellence and the promo-
tion of scholarship, fellowship, leadership, and service.

Photo Clique

Bergen's recently formed photography club is open to anyone
studying photography or interested in photography. Photo shoots,
studio work, contests and displays are some of the things planned
for the future.

Physical Therapist Assistant Club

The Physical Therapist Assistant Club (PTAC) existsto increase
the awareness of the physical therapist assistant program and
physical therapy on the BCC campus and within the community.
The PTAC coordinates varied educational and philanthropic activ-
itiesaswell as sponsors an orientation program for the first
semester PTA students.

Polish Cultural Club
The Polish Cultural Club brings students together to sharein their
culture.

Psychology Club

The Psychology Club familiarizes students with the many differ-
ent areas of psychology. The club aso provides lectures, discus-
sion groups and other activities that guide students’ decision mak-
ing about what topics and specializations of psychology they
might wish to pursue. Students of al mgjors are welcometo join
the Psychology Club.

Respiratory Club

Students interested in the field of Respiratory Therapy are
encouraged to join this organization. The club participatesin
the annual state Respiratory Bowl, distributes literature during
the Great American Smoke Out day, and visits a New York hos-
pital.

Sociology/Social Work Club

Fostering exploration and understanding of human behavior and
social problems, the Sociology/Social Work Club is committed
to encouraging the objective study of contemporary social
issues and promoting careers in the social and human services.
All students are welcome.

Special Interest Club

This organization's purpose is to educate our community about
the needs and concerns of people with disabilities through vari-
ous programs and speakers.

Speech Club

The two major programs of the Speech Club are the fall and
spring annual Speech Competition which is open to all students
at Bergen Community College.
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Staff and Student Club

Bergen Community College employees who are taking classes at
BCC arewelcometo join this organization. Field trips, lectures,
book swaps and functioning as a support group are the major
activities of thisclub.

Student Activities Board

The Student Activities Board (SAB) plans and provides program-
ming for an active social environmentt for BCC students.
Programs offered include musical events, lectures, dances, drive-
in movies, field tripsto Broadway plays, sporting events, week-
end sightseeing and ski trips. In addition, SAB works with clubs
and organizationsto provide other diversified programsincluding
World Week, Women's History Month and African American
History Month. Students wishing to participate on the SAB should
contact the Office of Student Life at (201) 447-7215.

Student Government Council

The Student Government Council (SGC) isthe voice and govern-
ing body for Bergen Community College students. The Council
consists of an executive board, senators, and a representative from
each student club and organization. The Student Government
Council meets weekly and all meetings are open to BCC students.

Theatre Club

Students interested in performing or participating in any area of
theatrical productions are invited to join the BCC Theatre Club.
During the fall and spring semesters, the Theatre Club present a
variety of productions which include comedy, drama, musicals,
and experimental pieces. Past productions have included
“Dangerous Liaisons,” “Chicago,” and “Lysistrata.”

The Torch

Asthe BCC student newspaper, The Torch keeps the college com-
munity informed about the on-campus events, student activities,
student and faculty achievements, and other news of interest to the
student body. No journalism experience is necessary and al stu-
dents are encouraged to join the staff of the newspaper.

Travel and Tourism Club

The Travel and Tourism Club has sponsored tripsto local trade
shows, travel bureaus, and scenic points of interest. The club also
organizes trips for the winter and spring breaks each year. In addi-
tion to these activities, the Travel and Tourism Club hosts a series
of lectures on the travel industry and publishes a newdetter.
Members can join the National Travel and Tourism Society and
may participate in study groups to help prepare for the Institute of
Certified Travel Agents certification.

Veterans Club

Comprised primarily of veterans, reservists, and members of the
National Guard, the Veterans Club isinvolved in aseries of activi-
tiesfocusing on the observance of holidays which commemorate
American veterans. Members have visited the Vietham Memorial
in Washington, D.C. , and will return to the capital to participate
in the national Veterans Day observance. The Veterans Club
invites all students on campusto take part in the activities.



RULES AND REGULATIONS

At the beginning of the academic year each student is expected to
obtain acopy of the College Catalog, Student Handbook and the
Academic Caendar. The catalog contains information about the
collegein general, courses of study, student activities, and rules,
regulations and procedures essential to student life on campus.
Every student is responsible for knowing the information included
in the catalog and the academic calendar.

Alcohol and Drug Policy

The Bergen Community College Board of Trustees approved the
following policy resolution regarding drugs and acohol: “In
accordance with Public Law 101-226, Bergen Community
College declaresthat it will endeavor to provideits employees
and students with an environment that is free of the problems
associated with the unauthorized use and abuse of acohol and
illicit drugs.

Therefore, Bergen Community College prohibits the unlawful
possession, use or distribution of illicit drugs and acohol on col-
lege property or as part of any of its activities. As a matter of poli-
cy, Bergen Community College further prohibits the possession or
consumption of alcohol on the college campus. Intoxication
and/or disorderly conduct resulting from consumption of alcoholic
beverages violates college policy. Local, state and federal laws
which apply to unlawful possession, use, or distribution of illicit
drugs and a cohol will be enforced. Individuals and organizations
inviolation of college policy and regulations are subject to disci-
plinary sanctions. As appropriate, sanctions may range from ver-
bal warning up to dismissal. Sanctions may a so include comple-
tion of an appropriate rehabilitation program or referral to appro-
priate legal authorities for prosecution.

These policies apply to all Bergen Community College employees
and students aswell as visitors to the college.

The college acohol policy prohibits possession or consumption of
alcohoalic beverages on the Bergen Community College campus.
Violators may be subject to suspension or dismissal. Intoxication
and/or disorderly conduct resulting from consumption of alcoholic
beverages will be considered a serious violation of campus regula-
tions and may result in disciplinary action.

The possession or sale of drugsisaviolation of the law. Bergen
Community College will, therefore, make every effort to uphold
the law and render assistance and support to law enforcement
agencieslegally and ethically pursuing their objectives, while at
the same time render assistance to students when needed or neces-
sary. In light of the foregoing statement, Bergen Community
College'sdrug policy isasfollows:

1. Faculty members, employees of the ingtitution, and students are
asked to report or submit to the Executive Vice President and
Vice President of Student Services any knowledge or evidence
directly or indirectly relating to the possession or sale of drugs
anywhere on the college campus or at any time during a col-
lege-connected activity.
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2. The Executive Vice President shall submit to the college
President all information that she may come by regarding the
possession, sae or use of drugs on the college campus or dur-
ing any college-connected activity and will recommend the
appropriate course of action to be followed.

3. Bergen Community College students convicted of a drug
charge or who admit, in writing, to the possession or sale of
drugs anywhere on the college campus or during any college-
connected activity will be subject to dismissal from the college.

4. Information given to a counselor during the privacy of acoun-
seling session will not be divulged by the counselor unless, in
the judgement of the counselor, there exists a clear and immi-
nent danger to life, limb or property.

Students should refer to the document “Bergen Community
College Student Program to Prevent Illicit Use of Drugs and
Abuse of Alcohol” available through the Office of the Executive
Vice President, the Health Services, the Counseling Office, and
the Department of Public Safety.

Alcohol and Drug Resources and Services

The Counseling and Health Services Offices are available to
assist Bergen Community College students with education,
information, and counseling services for alcohol and drugs.
Counselors are available to provide students with confidential,
non-judgmental individual counseling and to help students
understand and identify factors that may point to substance
abuse in themselves, their family or friends. Counseling is
offered as afirst step in acknowledging the presence of arelat-
ed problem. Counselors provide referrals to treatment pro-
grams, and support to students as they make the transition to
outside agencies. The counselors maintain a list of agencies
which provide assistance with drugs and alcohol concernsin
the Bergen County area.

Clubs and Student Organizations Policy

Students at Bergen Community College are encouraged to
enrich their college experience through a variety of activities
including student government, clubs, student publications and
athletics. The personal development of students is enhanced
through these out-of-class activities. Although clubs are open to
all BCC students, special interests of students are served by
many clubs that are oriented to particular student groups and
academic majors.

Financial support is provided to clubs and organizations in
order to build an active campus life that will have a broad
appeal across the student population. Funds are distributed to
clubs and organizations in a manner that assures fair, non-dis-
criminatory allocations that are devoid of conflict-of-interest.
The division of general fees allocated for student activities shall
be on a percentage basis as per a schedule approved by the
Board of Trustees.



1. All clubs and other student organizations must be chartered
by the Student Senate.

2. The Student Senate does not charter a club or other organi-
zation unless:

a Thereisample evidence that it has a meaningful place
in student life;

b. It will observe college rules and regulations as well as
those adopted by the Student Senate;

¢. It can maintain an active membership;

d. It does not use the college name to own, rent, borrow
or in any other way permanently or temporarily acquire
off-campus facilities for housing, meetings, social events
and other causes. However, in certain cases, special events
may be conducted off-campus with the written consent of
the dean of student services;

e. It does not purchase any items in the name of the
college;

f. It does not discriminate according to sex, race, religion,
national origin, sexua orientation or disability;

g. It has afaculty advisor;

h. The members of each club or other student organization
are duly enrolled students of Bergen Community College
in “good academic standing”;

i. Each club or other student organization submits three
copies of its congtitution to the Student Center Office;

j. Each club or other student organization to be considered
must register each semester by submitting alist bearing
the names, home addresses and phone numbers of its
officers to the Student Center Office.

3. College facilities will only be granted to an organization that
has correctly registered, whose treasurer’s books have been
audited and approved, whose debts have been cleared, and
whose Constitution is on file. A policies and procedures
manual is available through the Student Center Office.

College Name or Seal Usage

Individual students may not use the name or official seal of
Bergen Community College in correspondence with other stu-
dent groups, colleges or outside organizations, unless thisis
donein an officia capacity by arecognized student organiza-
tion and approved by the Office of Student Activities.

Code of Student Conduct

All students are governed by college rules and regulations as well
asthose set by the Student Government Association. Each student
is expected to exercise discretion, and act within the limits of
decorum and propriety at al timesand in al places. Students are
especially accountable for behavior that contributes to, or results
in:

1. Danger to the safety and well being of oneself and others;

2. Abreach of college rules and regulations;

3. Disobedienceto local, state or federa laws,
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4. Adisruption of the college’' s regularly planned programs and
activities;

5. Academic dishonesty;

6. The unauthorized use and the abuse of alcohol and the illegal
use and the abuse of drugs are specific violations of student
conduct. These rules apply when attending college functions
either on campus or off campus, or functions of college
chartered organizations conducted either on campus or off
campus.

The Board of Trustees authorizes the president of the college to
employ the process of crimina and civil law to terminate any
campus disruption and to restore college function and prevent
injury to persons or property. The college reserves theright to
suspend or dismiss any student for justifiable cause and regards
thisright as part of the college contract.

Delinguent Students

Ddinquent students are those who have outstanding financial
obligations to the college or those who fail to return college mate-
rials on loan or assignment to them. Such studentswill have a
“hold” placed on their records, will not receive copies of academ-
ic transcripts and will not be permitted to register for the next ses-
sion. In the case of a graduating senior, conferment of the degree
will be withheld. When materia s cannot be returned because of
loss or damage resulting from carelessness, the student isliable
for the full retail price of anew replacement.

Demonstrations

The philosophy of Bergen Community College isto encourage
freedom in the expression of ideas presented in a scholarly and law
abiding manner. Demongtrations that interfere with the daily oper-
aions of Bergen Community College or cause persond injury to
individuals or damage to property will not be permitted on cam-
pus. Studentsinvolved in the planning or implementation of such
ademongtration shall be subject to disciplinary action by the col-
lege and prosecuted to the fullest extent of the law. The President
isauthorized to employ the process of criminal and civil law to
terminate any campus disruption and to restore college function
and prevent injury to persons or property. The college permits
demongtrations when conducted in accordance with the following
conditions:

1. That they are not designed to and do not interfere with the daily
operations of Bergen Community College;

2. That they are not designed to and do not cause personal injury
to individuals or damage to property;

3. That they are limited to exterior areas (sidewaks and lawns);
no activity will be permitted inside college buildings or in door-
ways leading to buildings. There shall be no interference with
building or campusingress and egress. Speaking to other per-
sons shall be conducted so as not to interfere with their easy
passage by;



4. That the intention to hold a demonstration and al its particulars
must be filed 48 hours in advance of the event. The statement
of intention must include date, time, and location of demonstra-
tion, purpose of said demonstration, approximate number of
participants, type of activity involved (i.e., picketing, distribu-
tion of leaflets, chanting) and names of three individuals
responsible for maintaining reasonable order.

Dress Regulations

Students are expected at al timesand in all placesto exercise dis-
cretion and dress in accordance with propriety, good taste and
public health requirements. It is further expected that the students
habits will reflect cleanliness, good grooming, and a concern for
persona health.

Eating and Drinking

Eating or drinking in classrooms, lecture rooms, laboratories,
gymnasium, library, natatorium or passageways is forbidden.
Eating and drinking are permitted in cafeteria and vending areas
only.

Emergencies

All emergencies, accidents or injuries which occur on college
property are to be reported to the Public Safety Office or the col-
lege nurse within 48 hours of the accident.

In the event that any condition threatens to close the college tem-
porarily, listen to the following broadcasting stations for official
ingtruction: WABC/77, WCBS/88, WOR/710, and
Cablevision/News 12 NJ. Please do not call the school.

Emergency Telephone Calls/Messages
The college does not have a public address system or a paging
service and cannot seek students out to deliver telephone calls or

Mmessages.

Equity in Athletics Disclosure Act

In compliance with Equity in Athletics Disclosure Act, Bergen
Community College collects and publishes data which includes
alist of varsity teams, the number of participants; budgets, gen-
der participation, coaches sdaries and total revenue generated.
Copies of thisreport can be reviewed or obtained in the Research
and Planning Office, Student Center, Library, Financia Aid,
Admissions, Regigtration and Student Information Services or the
Athletic Department.

Family Educational Rights and Privacy Act of 1974
The Family Education Rights and Privacy Act (FERPA) affords
students certain rights with respect to their education records.
They are:

1. Theright to inspect and review the student’ s educational
records within 45 days of the day the College receives arequest
for access.

Students should submit to the registrar, dean, head of the aca-
demic department, or other appropriate officia, written requests
that identify the record(s) they wish to inspect. The College
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officia will make arrangements for access and notify the stu-
dent of the time and place where the records may be inspected.
If the records are not maintained by the College official to
whom the request was submitted, that official shall advisethe
student of the correct official to whom the request should be
addressed.

2. Theright to request the amendment of the student’ s education
records that the student believes are inaccurate or misleading.

Students may ask the College to amend arecord that they
believeisinaccurate or misleading. They should write the
College official responsible for the record, clearly identify the
part of the record they want to be changed, and specify why it
isinaccurate or mideading.

If the College decides not to amend the record as requested by
the student, the College will notify the student of the decision
and advise the student of his or her right to a hearing regarding
the request for anendment. Additional information regarding
the hearing procedures will be provided to the student when
notified of the right to a hearing.

3. Theright to consent to disclosures of persondly identifiable
information contained in the student’ s education records, except
to the extent that FERPAauthorizes disclosure without consent.

One exception which permits disclosure without consent is dis-
closureto school officials with legitimate educationa interests.
Aschool officia isa person employed by the Collegein an
adminigtrative, supervisory, academic or research, or support
staff position (including law enforcement unit personnel and
health staff); a person or company with whom the College has
contracted (such as an attorney, auditor, or collection agent); a
person serving on the Board of Trustees; or a student serving on
an official committee, such asadisciplinary or grievance com-
mittee, or assisting another College officia in performing his or
her tasks.

ACollege official has alegitimate educational interest if the
official needs to review an education record in order to fulfill
hisor her professional responsibility.

Another important exception concerns the concept of
“Directory Information.” Information specified as “ Directory
Information” can be released without the consent of the student
unless the student specifically requests that such information be
withheld. This may be done by filling out aform available at
the Office of Registration and Student Information Services
(A-129).

P ease note that Bergen Community College does not publish a
student directory. Thisinformation isreleased only in
connection with the federally mandated Graduation Rate
Survey, and in publications such as the Commencement
Program or Sports programs and news releases on graduates
and student achievements.



Bergen Community College classifies the following
information as “Directory Information”: name and address; date
of birth, dates of attendance, enrollment status (full-time,
part-time), degrees, honors and awards received, field of study,
participation in officially recognized activities and sports.

4. Theright to file acomplaint with the U.S. Department of
Education concerning alleged failures by Bergen Community
College to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA are:

Family Policy Compliance Office
U. S. Department of Education
600 I ndependence Avenue, SW
Washington, D.C. 20202-4605

Students who may want to familiarize themselves with the Act
may do so by reviewing this federal act available at the Library
Reference Desk and in the Office of Student Services.

Students with inquiries and/or concerns regarding the Act,

policy and/or procedures of the college are directed to make an
appointment to speak with a counselor in the Division of Student
Services or the Manager of Training and Compliance.

When deemed appropriate, the counselor shall refer the student to
the Vice President of Student Services or the Manager of Training
and Complianceif further discussion is warranted.

Gambling

All forms of gambling are prohibited on the Bergen Community
College campus and during all college-connected activities.
Offenders are subject to disciplinary action that may result in sus-
pension or dismissal.

Good Neighbor Policy

It has been previoudly stated that each student is expected to exer-
cise discretion and act within the limits of decorum and propriety
at all times and places. This statement cannot be too strongly
emphasized in relation to property immediately adjacent or ina
close proximity to the college. Students are cautioned not to tres-
pass on the neighboring golf courses, as offenders will be subject-
ed to disciplinary action by the college.

Section 504/ADA - Grievance Procedures

Bergen Community College has adopted an internal grievance
procedure providing for prompt and equitable resolution of com-
plaints alleging any action prohibited by federal regulations
implementing section 504 of the Rehabilitation Act of 1973, as
amended, and the Americans with Disabilities Act of 1990
(ADA). Section 504 and ADA dtate, in part, that “no qualified
individua with a disability shall, by reason of such disability, be
excluded from participation in or be denied the benefits of the
services, programs, or activities of apublic entity, or be subjected
to discrimination by an such entity.”
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Complaints should be addressed to the Manager of Training and
Compliance, Office of the Executive Vice President, Room
A-330, telephone: 612-5331, who has been designated to
coordinate section 504/ADA compliance efforts.

1. Acomplaint should be filed in writing, contain the name and
address of the person filing it, and briefly describe the alleged
violation of the regulations.

2. Acomplaint should be filed within 30 days after the com-
plainant becomes aware of the alleged violation.

3. Aninvestigation, as may be appropriate, shall follow afiling of
acomplaint. The investigation shall be conducted by the
Manager of Training and Compliance. These rules contemplate
thorough investigations affording all interested persons and
their representatives, if any, an opportunity to submit evidence
relevant to the complaint.

4. Awritten determination as to the vaidity of the complaint and
adescription of the resolution, if any, shall be issued by the
Manager of Training and Compliance and a copy forwarded to
the complainant no later than 25 working days after itsfiling.

. The section 504/ADA coordinator shall maintain files relating
to the complaints filed.

. Theright of a person to a prompt and equitable resolution of
the complaint filed hereunder shall not be impaired by the per-
son’'s pursuit of other remedies such asfiling of a section
504/ADA complaint with the responsible federal department or
agency. Utilization of this grievance procedureis not a prereg-
uisite to the pursuit of other remedies.

. These rules shall be construed to protect the substantive rights
of interested persons, to meet appropriate due process stan-
dards, and to assure that Bergen Community College complies
with section 504/ADAand implementing regulations.

Guest Speaker Program Policy

1. The Student Center Officeisto be notified two weeksin

advance of the purpose, time, place speaker(s), topic(s) and

other preparations as necessary.

When such notification has been received, the Student Center

Office will follow one of the following aternatives:

a. record the appropriate information thus enabling the organi-
zation to extend an invitation, or

b. after consultation with the organization sponsoring
the program, refer the matter to the Vice President of
Student Services.

When a student organization presents a speaker on a contro-

versia topic, the organization is to make provisions for the

expression of opposing viewpoints either at the same meeting

or at a subsequent meeting within a four-week period.

No publicity may be given to a proposed program before the

following conditions have been met:

a The Vice President of Student Services has certified that the
proposed program has been duly registered.

b. Each guest speaker has been invited and has accepted the
invitation.

a The Vice President of Student Services has certified that the
proposed program has been duly registered.



b. Each guest spesker has been invited and has accepted the
invitation.
Literature may be posted on authorized bulletin boards only;
nothing may be posted on the exterior of college buildings or
elsawhere on the college campus.
6. The program sponsors are responsible for assuring proper
compliance with all the rules and regulations.

Hours

Persons must leave the college buildings and grounds by 11:00
p.m. When use of the college facilities beyond the limits set above
is deemed necessary, approval must be obtained from the appro-
priate cabinet officer, and arrangements made in writing through
the Office of Public Safety.

Noise and Sound

Bergen Community College values an environment conducive
to learning. It is expected that students respect and support that
concept. Noise created by electronic devices cannot and will
not be tolerated. Students who disturb the normal operation of
the college may be subject to disciplinary action.

Off-Campus Trips

An officially registered college club or organization that wishes
to sponsor an off-campus trip must file written application and
receive approval through the Office of Student Activities at
least one week prior to the event. All trips must be appropriate-
ly chaperoned and are governed by college rules and regula
tions.

Petitions

If apetition is circulated on campus, a copy must be filed with
the Office of Student Activities. Each copy must bear the words
“Bergen Community College,” the name of the group or groups
sponsoring the petition, and the petition itself.

Posters, Notices, Circulars

Posters and notices are not to be sent to instructors to read

in class. If agroup wishes to distribute circulars to the faculty,
approval must be received directly from the Office of the Vice
President of Student Services. Notices for students are to be
distributed in such afashion so as not to interfere with student
traffic or with the regular functioning of the college. Pressureis
not be be exerted upon individuals to accept notices. General
postings must be approved by the Student Center Office.

Public Safety

The Public Safety Officeislocated in Room L-154 and open for
emergencies 24 hours aday, phone 447-7116. The campusis
patrolled by officers at all times to ensure a safe and secure envi-
ronment. Violations of campus regulations, criminal laws or any
emergency must be immediately reported.

Safety and Fire Regulations

Bergen Community College observes all safety and fire
regulations and supports the local agencies charged with the
responsihility for their enforcement. In the event of an emer-
gency situation requiring evacuation of the facilities, alarms
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will be sounded throughout the buildings. You are instructed to
take your personal belongings with you and immediately leave
the building by the nearest stairway. Do not use the elevators.

Sexual Harassment Policy

Bergen Community College is committed to providing its students
and employees with an academic and work environment free from
sexual harassment or discrimination. Sexual harassment in any
form congtitutes prohibited, unprofessional and unacceptable con-
duct, and isaviolation of Title VII of the Civil Rights Acts of 1964
and 1990, as amended, Title 1X of the Education Amendments of
1972, the New Jersey Law Against Discrimination, established
casdlaw and State policies. The policy appliesto al persons.
Adminigtrators, faculty, staff, and students are al covered.

Harassment of students by faculty and staff aswell as by other
studentsiis covered, asis harassment of faculty and staff by stu-
dents. Harassment by vendors, including contractors, is prohibit-
ed. The College will not tolerate, condone or allow sexua harass-
ment of any of its students or employees, by any instructiond,
supervisory, manageria or administrative personnel, co-workers,
students, independent contractors, vendors or others with whom
the College does business. Bergen Community College will
enforce this policy and expects all employees and studentsto be
diligent in preventing, detecting and reporting any incidents of
sexua harassment. Bergen Community College expects each
employee and student to avoid any acts or statements that may
constitute sexual harassment and to ensure that his or her conduct
complies with this policy. The College will take appropriate disci-
plinary action when an investigation reveal s that an individual has
engaged in any such prohibited conduct.

A. For the purposes of this policy, Sexual Harassment is defined
as unwelcome sexual advances or sexually explicit comments,
requests for sexual favors, and/or other verbal or physical conduct
based on the gender of the affected individua when:

1. Submission to such conduct is made either explicitly or
implicitly aterm or condition of employment or academic
achievement; or

2. Submission to or rejection of such conduct by an individ-
ual is used asthe basis for employment or academic deci-
sions affecting that individual; or

3. Such conduct has the purpose or effect of unreasonably
interfering with an individual’ swork or academic
performance or creating an unreasonably intimidating, hos-
tile or offensive working or educational environment.
Hostile environment sexual harassment includes, but is not
limited to:

a. Generalized gender-based remarks and behavior;

b. Inappropriate, unwanted, offensive physical or
verbal sexua advances and comments;

c. Solicitation of sexua activity or other sex-linked
behavior by promise of reward,;

d. Coercion of sexual activity by threat of punishment;

Gross sexua imposition such as touching, fondling,

grabbing or assaullt.



B. Anindividua need not be a persona target of harassment to
fileacomplaint. The individual instead may show that other
individuals were sexually harassed and that this harassment
cregted a hostile or intimidating work or
academic environment.

Conduct under (A1-3) above by any instructional, superviso-
ry, manageria or administrative personnel, co-workers, stu-
dents, independent contractors, vendors or others with whom
the College does business constitutes prohibited sexual
harassment when a reasonabl e person of the same sex asthe
aggrieved individual would consider it sufficiently severe or
pervasive to ater the conditions of employment or education
or to create an intimidating, hostile or offensive working or
educational environment.

Members of the College community who believe they are
being or have been sexually harassed or discriminated against
inviolation of the Policy Prohibiting Sexual Harassment
should report the incident. Students and employees with
questions about this policy or reports of sexual harassment
should be made, in writing, within thirty days of the incident
to the Manager of Training and Compliance, Room A-330,
telephone number 612-5331.

E. Every member of the College community should be aware of
the fact that the College is strongly opposed to sexua harass-
ment and that the College will take whatever action it deems
necessary to prevent, correct, and if necessary, discipline
behavior that violates this policy. Disciplinary action for
employees can range from reprimands to dismissal. Students
violating this policy may be reprimanded, suspended or dis-
missed from the College.

Campus Sexual Assault Victim’s Bill of Rights

A college or university in afree society must be devoted to the
pursuit of truth and knowledge through reason and open com-
munication among its members. Academic communities
acknowledge the necessity of being intellectually stimulating
where the diversity of ideasis values. Its rules must be con-
ceived for the purpose of furthering and protecting the rights of
all members of the university community in achieving these
ends.

The boundaries of personal freedom are limited by applicable
state and federal laws and institutional rules and regulations
governing interpersonal behavior. In creating a community free
from violence, sexual assault and non-consensual sexual con-
tact, respect for the individual and human dignity are of para-
mount importance.

The state of New Jersey recognizes that the impact of violence
on its victims and the surrounding community can be severe
and long lasting. Thus, it has established this Bill of Rights to
articulate requirements for policies, procedures and services
designed to insure that the needs of victims are met and that the
colleges and universities in New Jersey create and maintain
communities that support human dignity.
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The following rights shall be accorded to victims of sexual

assault that occur:

« on the campus of any public or independent institution of
higher education in the state of New Jersey, and

* Where the victim or aleged perpetrator is a student at that insti-
tution, and/or when the victim isastudent involved in an off-
campus sexual assaullt.

Human Dignity Rights:

* To be free from any suggestion that victims must report the
crimes to be assured of any other right guaranteed under this
policy

* To have any allegations of sexual assault treated seriously ;
the right to be treated with dignity

« To be free from any suggestion that victims are responsible
for the commission of crimes against them

« To be free from any pressure from campus personnel to:

° Report crimes if the victim does not wish to do so

° Report crimes as lesser offenses than the victim perceives
the crime to be

° Refrain from reporting crimes to avoid unwanted personal
publicity.

Rights to Resources On and Off Campus:

* To be notified of existing campus and community based
medical, counseling, mental health and student services
for victims of sexua assault whether or not the crime is
formally reported to campus or civil authorities

« To have access to campus counseling under the same terms
and conditions as apply to other students in their institution
seeking such counseling

* To be informed of and assisted in exercising:

° Any rights to confidential or anonymous testing for
sexually transmitted diseases, human immunodeficiency
virus, and/or pregnancy

° Any rights that may be provided by law to compel and
disclose the results of testing of sexual assault suspects for
communicable diseases.

Campus Judicial Rights:

* To be afforded the same access to legal assistance as the
accused

« To be afforded the same opportunity to have others present
during any campus disciplinary proceeding that is allowed the
accused

* To be notified of the outcome of the sexual assault discipli-
nary proceeding against the accused.

Legal Rights:

* To have any allegation of sexual assault investigated and adju-
dicated by the appropriate criminal and civil authorities of the
jurisdiction in which the sexual assault is reported

* To receive full and prompt cooperation and assistance of cam-
pus personnel in notifying the proper authorities



* To receive full, prompt and victim sensitive cooperation of
campus personnel with regard to obtaining, securing, and
maintaining evidence, including a medical examination when
it is necessary to preserve evidence of the assault.

Campus Intervention Rights:

« To require campus personnel to take reasonable and necessary
actions to prevent further unwanted contact of victims by their
alleged assailants

« To be natified of the options for and provided assistance in
changing academic and living situations if such changes are
reasonable available.

Statutory Mandates:

« Each campus must guarantee that this Bill of Rightsisimple-
mented. It is the obligation of the individual campus govern-
ing board to examine resources dedicated to services required
and to make appropriate requests to increase or reallocate
resources where necessary to ensure implementation

« Each campus shall make every reasonable effort to ensure
that every student at that institution receives a copy of this
document

 Nothing in this act or in any “Campus Assault Victim’'s Bill of
Rights’ developed in accordance with the provisions of this
act, shall be construed to preclude or in any way restrict any
public or independent institution of higher education in the
State from reporting any suspected crime or offense to the
appropriate law enforcement authorities.

Smoking Policy

As of January 1, 1992, Bergen Community College facilities
are smoke free. Smoking is not allowed in any building on
campus. We are required by statute to enforce this policy.
The following enforcement procedures will be in effect:

1. Aninitial warning will be issued to an individual who
violates the policy. The notice will advise the person that
smoking is not permitted in any Bergen Community College
building. The violator’s name, address, and social security
number will be recorded on the warning notice. The person
filing the complaint and witnesses will sign the form. Copies
of the warning notice will be sent to the Public Safety
Department for record keeping.

2. Asecond violation will result in aletter being sent to the
violator warning of the consequences of another violation.

3. Theaccumulation of three violations within any one of the
specified periods will result in charges being filed in
municipal court. The specified periods are September 1 to
December 31, January 1 to April 30, and May 1 to August
31

Any person on campus may issue awarning notice for violation
of the smoking policy. Warning notice forms are available from
the Office of Public Safety, Room L-154.
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Social and Educational Functions Policy
The following policies have been established to assist and guide

organizations which desire to conduct social or educational
functions on- or off-campus. As a matter of policy, scheduling
of all social and educational functions other than regular classes
and field trips must be cleared and approved through the Vice
President of Student Services.

Election of Chairman:

The sponsoring organization must appoint a general chair-
man who shall fill out the proper forms for social or educa
tional functions at Bergen Community College in the
Student Center Office at least three weeks prior to the func-
tion.

Scheduling of date, time, and location:

Any major function that an organization is sponsoring must
appear on the activity calendar. Functions held on campus
require an allocation of space cleared through the Student
Center Office. Functions may be held off campus if
approved by the advisor of the organization and the Vice
President of Student Services.

Entertainment Contracts:

A contract must be signed by the Vice President of Student
Services, or designee. A copy must be filed in the Student

Center Office. Student Services, or designee. A copy must

be filed in the Student Center Office.

Refreshments:

When a group wishes to have refreshments served by the
Food Service, the appropriate form “Food Service Purchase
Reguisition” must befilled out in the Student Center Office.

Special Equipment:

a.  Thepublic address system: To use any of the P.A. systems
on campus, permission must be obtained from the Student
Center Office.

b. Other equipment: Requests for other type of equipment
for students functions are generally directed toward the
Student Center Office.

Notifications:
Supervisor of public safety should be notified of al on-cam-
pus socia or academic functions.

Chaperones:

One chaperoneisrequired at al activities, although it isrec-
ommended that two chaperones serve at social functions. One
of the chaperones must be a member of the college faculty or
administration. The duties of the chaperones shall be as
follows:



a. to supervise the activity and assure adherence to college
polices and regulations.

b. to cooperate with the committee chairperson in seeing that
good taste and proper standards of conduct are maintained.

¢. to submit a brief summary report/eval uation to the Student
Center Office after the function.

Financial responsibilities:

a The president of the organization and the chairman
of the function are responsible for the financial obligations
involved. If tickets are printed, they must be serially num-
bered and a careful count kept of the number of tickets sold
and the number given out as complimentary tickets.

b. All contracts must be signed by the Vice President of Student
Services, or his designee. Copies of the contract must be
filed in the Student Center Office.

¢. The college contraller in the Office of the Vice President of
Budget and Finance isto act in an advisory capacity to any
organization in need of assistance in regard to Internal
Revenue taxes or any other financial matter.

d. Afinancial report must be completed and filed with the
Student Center Office no later than two weeks after the func-
tion.

e. Adetailed and documented list of expenses must be retained
as a permanent record by the organization.
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Solicitation/Fund Raising

An officialy registered college club or organization that wishes
to sell merchandise or sponsor a fund-raising event must request
permission to do so by written application submitted to the
Office of Student Activities two weeks prior to the date of the
event. All solicitation or fund-raising activities must be directly
related to and clearly supportive of the purposes and objectives
of the club or organization.

Traffic Regulations

The municipal police, aswell as Campus Public Safety officers
enforce al traffic and parking regulations on campus. Students vio-
lating traffic and parking regulations on campus are subject to
fines, penalties, and/or disciplinary action that could lead to sus-
pension or dismissal from the college.

Students planning to use campus parking facilities must obtain a
parking permit decal for their vehicle. Extra cars may be registered
at acost of $3.00 each. This sticker is obtained after proper regis-
tration of the vehicle has been completed at the Office of Public
Safety, Room L-154. Students must present avalid driver’slicense
and the current bursar’ sreceipt, and/or I.D. card.

Campus parking and traffic regulations for the academic year are
published in a separate pamphlet available in the Office of
Public Safety. Parking is permitted only in designated areas.
Individuals violating college regulations are subject to fines as
outlined in the Motor Vehicle Regulation booklet.
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THE SIDNEY SILVERMAN LIBRARY
AND LEARNING RESOURCE CENTER
(201-447-7970)

The Sidney Silverman Library,

an important resource for information, study,
and intellectual enrichment, is an

integral part of the college's

educational programs.

To support the curriculum,

the library acquires, organizes and

provides access to a variety of print, media,
and electronic resources

for individual and classroom use.

The library is located on the first,

second and third floors in the L area of the
megastructure. It is open whenever
classes are in session and on a

reduced schedule when classes are

not in session. The Library is open to all
students, faculty and the

general public.

« & Student Facilities

Reference Information Services

Experienced librarians are available to assist library users to
access information resources. The Reference Network provides
access to electronic indexes, full text databases, and the inter-
net. The databases include an ever growing list, e.g., Expanded
Academic Index ASAP, Reader's Guide, Wilson Business
Abstracts, Art Abstracts, ERIC, Medline, and full text resources
such as the New York Times, Proquest Direct, Business Dateline,
and Ethnic Newswatch. Laser printing and downloading capa-
bilities are provided to facilitate research. The VALE (Virtua
Academic Library Environment) initiative provides CINAHL,
PSYCH LIT, and ABI INFORM. Electronic resources are now
available anywhere or anytime through the Library Homepage
on the BCC Website.

Media Material Services

All media materials and hardware are available in L-125.
Students are encouraged to use this collection for self-instruc-
tion, review, and enrichment. The collection includes more than
4000 videotapes, CD’s, and slides on a wide variety of subjects
to meet educational goals.

Collections

The library houses over 130,000 volumes including books, maga-
zines, newspapers, films, dides, audiotapes, videotapes,
videodisks, transparencies, microfilm, and microfiche. Materials
are selected with consideration for the varied interest and educa-
tion needs of students and faculty. The resources of other libraries
in the county, New Jersey and the nation are available to BCC stu-
dents through inter-library loan services.

Integrated Client Server Library Catalog

When The Library Catalog is used to find aLibrary item, the sys-
tem accesses the library’ s bibliographic record. It shows our hold-
ing for books, periodicals, maps, web-based resources, CD’s,
videotapes, dides, software, and any other resource owned by the
Sidney Silverman Library. The system aso reveals the items exact
location and if it is available or in circulation. New services
include Electronic Reserves, greater access to full-text resources
on the Web, and easy PIN-style access for each user to hisor her
library records.

Other Services

Photocopiers and microfilm/fiche reader-printers are available in
thelibrary for student use. The Computer Training and Research
Ingtitute (201 447-7840) maintains an inventory of computer soft-
ware for preview and self directed learning in microcomputer
skills.



The Sidney Silverman Library

The library maintains a Web Page on the BCC homepage at
www.ber gen.cc.nj.ug/library. Please check thisinformation
site for the most up to date information on resources and
access. Comments and suggestions regarding library collections
and services are easily submitted through the Library Catalog.

INSTRUCTIONAL FACILITIES AND SERVICES

Academic Advising Center

Academic advisement is critical to a successful college career.
Faculty Advisors help students plan their educational goals, and
provide academic/educational advice aswell as early
intervention with college issues, policies, and problems. Faculty
Advisors are committed to the academic success of the student.

Faculty advisors are available during scheduled office hours, or
on adrop in basisin the Academic Advising Center, A-101 in
the Student Center.

Adaptive Technology Laboratory

The Adaptive Technology Laboratory, located in the Office of
Specialized Services (S-131), provides adaptive technology to
aid students who are learning disabled, visually impaired, hard
of hearing or deaf. The laboratory contains electronic readers,
print enlargers and Braille printers, and special lap-top comput-
ers that can be used in the classroom. Scribes, notetakers,
tutors, aternative testing arrangements, counseling, and support
groups are available. To take advantage of these services, the
student needs to indicate that he or she has a disability on the
application to the college. Documentation needs to be provided
to the Office of Specialized Services. The phone number is 201-
612-5270 or 201-447-7845 (TTY).

Allied Health Facilities

Each Allied Health curriculum is supported by extensive facili-
tiesincluding x-ray and ultra-sound units, hospital laboratory
equipment, and a dental hygiene clinic.

Art Facilities

The Art Program maintains several studios and labs for teach-
ing traditional and electronic media. (See: Computer Graphics
Lab, Fine Arts Studio, Multimedia Lab, and Photography
Studio and Darkroom.)

Center for Collegiate Deaf Education

The New Jersey Commission on Higher Education has desig-
nated Bergen Community College as one of two regiona cen-
ters for students who are deaf or hard-of-hearing. Housed with-
in the Office of Specialized Services, the Center provides
access through the provision of notetakers, tutors, assistive
devices, and sign language interpreters. Please call

(201) 612-5270 or (201) 447-7845 TTY for more

information or visit The Center in S-152.
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Child Development Center

Child Development Center in East Hall is a unique laboratory
school, licensed by the Division of Youth and Family Services,
to provide care for children 2 1/2 to 6 years of age. The Center
is staffed by teachers certified in Early Childhood Education
and student interns enrolled in the Associate Degree Program in
Early Childhood Education. A comprehensive renovation in
1997 expanded and upgraded the facility by adding three new
classrooms, computers, and a one-way observation room so that
students can view classroom operations.

Computer Facilities

Bergen Community College is committed to providing all stu-
dents with appropriate access to modern technology. Industry-
standard products are available, including Pentium 11 PCs run-
ning both Windows98 and WindowsNT, Macintosh G3 comput-
ers, and Microsoft Office (Word, Excel, PowerPoint, Access),
plus other products too numerous to mention here.

Many students choose majors or courses where computer hard-
ware or software is the topic being studied. Many more students
make use of computers in learning topics like math, English

and world languages, visual arts, engineering, drafting, culinary
arts, communication, nursing, and sociology. Multimedia soft -
ware and the internet provide faculty and students with new
ways to interact and to better understand many concepts and
real-world experiences, complementing traditional teaching
methods.

Bergen has over 20 networked computer labs and classrooms
designed with a computer workstation for each student. There
are additional specialized and smaller facilities for specific dis-
ciplines. Also, many traditional classrooms are equipped with a
computer workstation and projection system at the presenter’s
podium. The library makes extensive use of computers, both to
support patron services such as circulation of traditional print
materials and to access electronic documents.

Many classes meet regularly in computer-equipped facilities.
There are also free-time computing labs open up to 13 hours a
day availableto all currently enrolled Bergen students. Every
Bergen student is eligible to obtain and use an electronic mail
account. Plus the college hosts course-related web pages for
students enrolled in certain web development courses.

Bergen’s collection of computers, software, and their internet
connections are constantly being expanded, renewed, and main-
tained in order to provide the best possible learning opportuni-
tiesfor BCC students.

Computer Graphics Lab

The E-189 Computer Graphics Lab is equipped with 25 state-
of-the-art Macintosh workstations for instruction in Photoshop,
Illustrator, QuarkX press, and Painter. Additional Macs are
integrated into the S-254 graphic design studio.



Cooperative Education and

Career Development Center

Below isalist of programs and services offered by the
Cooperative Education and Career Development Center. The
mission of the office is to offer students programs and services
that will promote successin their academic and professional
careers. The officeislocated in Room C-100, (201) 447-7171.

Cooperative Education is an academic course in which ligible
students apply what they have learned in the classroom to
positions related to their mgjor or career goals. By working in
pre-professional positionsin business, government or public
service organizations, students gain hands on experience as they
earn academic credit.

Service L earning is academically-based community service.
While studying theory and course content in their classes,
students have the opportunity to contribute to the community.
Students participate in Service Learning by choosing this
option, which is offered in a number of academic courses each
semester.

Career Counseling is encouraged at any time during astudent’s
college experience, but is especially effective when students
explore career options early in their education. Students can
reguest individual counseling by setting up an appointment with
acounselor.

Part-time Job Placement. Part-time and temporary job listings
are available for students and alumni.

Full-time Job Placement. Full-time professional positions are
available for graduating and continuing students.

Workshops. Throughout the year, the center offers workshops
on awide variety of career topics, including: Career Planning,
Resume Writing, Interviewing Skills, and Job Search Strategies.
Watch bulletin boardsin front of A-129 and C-100 for time and
place.

Special Events. Learn about corporations and career paths
through Co-Opportunity Day, on campus recruiting, and the Job
Fair. Contact the center for the latest information on upcoming
events.

Computerized Career Guidance. Students are encouraged to
use SIGI throughout their academic career. This computer
program hel ps students to assess their skills, values, and
interests in order to develop alist of potential career choices.

On Campus Recr uitment. Employers are available with job
offerings throughout the year in front of the cafeteria.

Resume Critique Service. Students may obtain a copy of our
Resume Writing Guide and drop off their resume drafts for
critiquing by a counselor. Resumes can be picked up within 48
hours.

Career Library. Availableto al students for research on
careers. There are materials on resume writing, interviewing,
and conducting ajob search. Students can also research career
fields, salaries, and employers.
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Educational Broadcast Center

The Educational Broadcast Center provides students with a
learning laboratory which expands their talents in the media
field. The center includes a student television studio, a full scale
television production studio, aradio lab, and editing suites. The
EBC is used by students in broadcasting and mass communica-
tions courses. The college television program, “On-Campus,”is
produced in the EBC.

English Language Resource Center

The English Language Resource Center, located in East Hall
Room E-126, provides help to students whose native language
is not English. The Center assists students to become proficient
in English through multimedia computer programs, cassettes,
video tapes and books as well as individual tutoring. The
English Language Resource Center also offers ESL conversa-
tion groups and specialized language skill workshops. The
Center is open when classes are in session for day and evening
hours.

Fine Arts Studio

In addition to its computer graphics, computer animation, and
photography labs, the Art Program utilizes the E181 Fine Arts
Studio for teaching courses in drawing, life drawing, and paint-

ing.

Greenhouse

The greenhouse, located in East Hall, serves as alaboratory for
students in the college’ s horticulture programs. During the
semester, students gain experience in growing plants, making
cuttings, and doing other work associated with greenhouse
management.

Hotel/Restaurant Labs

Two fully-equipped kitchens (one newly renovated) and a cafe-
teria permit students in the Hotel/Restaurant/Hospitality
Program to gain experience in the culinary arts and food prepa-
ration.

ITV

The interactive classrooms electronically link BCC to class
rooms in area high schools, colleges, and to satellite down-
links. Through these facilities the college participates in nation-
al teleconferences and offers classes to high school and college
students.

Laboratory Theatre

The Laboratory Theatre, located in East Hall, presents comedy,
drama, dance, and original works by theatre groups and com-
munity dance companies of Bergen County. In addition, student
productions are also presented throughout the fall and spring
semesters.

Math Center

The Math Lab offers tutorial services and computer-based assis-
tance for students enrolled in mathematics courses at all levels.
The hours when the lab is open are posted on a semester-by-
semester basis. The labislocated in Room C-110.



Manufacturing Lab (CAD/CAM Lab)

The Manufacturing Lab utilizes high tech hardware (CNC)
lathe and milling machines, a vision inspection system, robotic
arms, conveyers, and industrial software (SMARTCAM) in
order to control, manage, operate, and monitor manufacturing
processes.

Multimedia Lab

The S-250 Multimedia Lab is the college's new state-of -the-art
multimedia center for teaching computer animation and electronic
music. First opened in January 2000, the Multimedia Lab pro-
vides art and music students with exciting opportunities for cut-
ting edge experimentation in 2D and 3D computer animation, and
in computer generated music composition and performance. All
machines will be running Softimage, Premiere, Aftereffects,
Photoshop, Illustrator, Soundforge, and Cakewalk (adigital MIDI
composition program). The lab contains 15 synthesi zers/samplers.
Music students create their own compositions using the latest
technology involving sequencing, editing, and mixing, to afinal
CD of their own music.

On-line Writing Lab (OWL)

The BCC On-line Writing Lab (OWL) isan expansion of the
Writing Center. Also called “Writer’ s In-Sites,” the BCC OWLisa
website designed to help students with all aspects of the writing
process. Itisfull of linksto sites about how to generate ideas for
writing, organize written ideas, write resumes and cover letters, do
research papers, write papers for various college subjects, and edit
and proofread papers. This site also contains links to chat-rooms
and discussion forums about writing and academic subjectsin the
college. It can be accessed by typing www.ber gen.cc.nj.us/owl

Photography Studio and Darkroom

The Art Program maintains a fully functional traditional photogra-
phy studio and black and white darkroom with 15 enlargersin
S-258 and S-256. Photographic works are also manipulated digi-
tally using Photoshop in the S-250 Multimedia Lab and the E-189
Computer Graphics Lab.

Piano Laboratories

There are two class piano labs on campus. Thefirst isin E-124
and contains 15 electronic pianos used principaly for class piano
instruction. The second is anew, state-of-the-art multimedialab in
S-250, which is equipped with 15 synthesizers/'samplers along
with the latest software for creating el ectronic music composi-
tions.

Robotics Lab

The Robotics Lab is utilized primarily by studentsin the industria
and design technologies programs. Students learn the role of a
microprocessor in the devel opment of robotics technology and
perform avariety of programming activities.

Technology Assisted Learning Lab (TALL)

The Technology Assisted Learning Lab (TALL), located in Room
C-110, is equipped with several computers and the latest instruc-
tional software to provide students self-paced individualized
instruction in avariety of content areas. Staffed by faculty, profes-
sional assistants, and students, the lab provides assistancein
Mathematics and English and a variety of other subjects. Hours
are posted on a semester-by-semester basis.
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Testing and Assessment

The Office of Testing and Assessment, located in rooms L-121 and
L-123, adjacent to the Student Center, offersa variety of testing
services. Among those tests administered are the English and math-
ematics basic skills tests; the Comprehensive English Language
Test; challenge, proficiency, and credit-by examination testsin a
number of subject areas; and classroom make-up tests.

Theatre

The theatre accommodates an audience of 300 and serves awide
range of performing arts through its flexible stage configuration.
Most importantly, the theatre serves as an environment where stu-
dents develop their skillsin afull range of theatre crafts.

The theatre contains al of the necessary support spaces, including
dressing rooms, rehearsal space, administrative office space, and
workshop areas for scenery, props, wardrobe, and lighting. The
lobby can accommodate small gallery size art shows.

The theatre is equipped with a state-of -the-art computerized light-
ing system capable of controlling hundreds of lights at the push of
abutton. Studentsin the theatre and communication arts curricula
learn to operate the lighting equipment as well as the sound and
stage rigging systems. While the primary purpose of the theatreis
to meet the educational needs of BCC students, the facility also
serves as a showcase for the performing arts. Dance, theatre, and
music groups perform regularly in the theatre. Tickets are discount-
ed for students and senior citizens.

Tutoring Center

The Tutoring Center isatutorial and support service for students
enrolled in any type of course at the college. The tutors are general-
ly BCC students who have completed their coursework in areasin
which they provide tutoring. Students may receive tutoringin a
variety of areas including writing and basic math to calculus level
courses. Thisserviceis available to students free of charge and

may be arranged by visiting the Tutoring Center in Room S-118
or calling (201) 447-7908.

Writing Center

The Writing Center, located in the Technology Assisted Learning
Lab (TALL) in Room C-110, is designed to help students
improve their writing. Individualized tutorialsin all facets of the
writing process including development of ideas, organization, edit-
ing and proofreading are available to all students enrolled in col-
lege-level courses. The Center also offers computer-assisted
instruction in grammar, study skills, and writing. Students receive
assistance in written assignments, including research papers, in all
content areas. Additionally, faculty can receive assistancein devel-
oping writing assignments for their classes or professional projects,
such as grant proposals, dissertations, or publications. All Writing
Center instruction is provided by full-time faculty and professiona
staff of Bergen Community College. See aso, the On-line Writing
Lab (OWL), which is an expansion of the Writing Center.



X-Ray Unit

The on campus X-Ray facility offers a state-of-the-art fully func-
tional X-Ray unit, dark room, and extensive accessoriesfound in
our local hospitals. Students perform “hands on” procedures and
are evaluated by practicum exams to measure their level of compe-
tency prior to actual patient interaction.

STUDENT FACILITIES AND SERVICES

Athletic Facilities

The college athletic facilities include a gym, pool, six outdoor
tennis courts, weight rooms, an eight-lane track, soccer, baseball
and softball field, and access to the nine-hole county golf course
adjacent to the campus. In addition, a fitness parcourse is located
around the grounds of the campus, and a Fitness Center isin S
128.

Auditorium

The Auditorium is located in the Student Center and accommo-
dates an audience of 100. The auditorium is used by faculty and
student groups for lectures, film series, video conferences, and
hosts many of the Student Activities Board' s events.

Bookstore

Required textbooks, notebooks, and student supplies may be
obtained in the college bookstore located on the main floor of
the college center. The bookstore will buy back all current text-
books anytime except the first two weeks of classes. Prices paid
depend on whether books will be used for the current or follow-
ing terms. The Bookstore phone number is 447-9298.

The bookstore accepts personal checks, Visa, Master Card,
American Express, and Discover for purchases if a current,

validated student ID card and one other form of identification are

presented. In addition, the student’s home address and phone
number must be on the check. There is a $20 charge for any
check returned to the bookstore by the bank.

Textbooks may be returned under the following conditions: All
returns must be accompanied by a sales receipt. No exceptions.
If the course is dropped by the student, the student must present
his or her withdrawal dlip, as well as book receipt within two
weeks of the beginning of the semester/session.

Return books within seven days of purchase. Books must be in
original purchase condition (new and unmarked). All returns
must be accompanied by the book receipt. There will be no
refunds on study aids, such as Cliff Notes or dissection kits.
Refunds on purchases by check will be given after ten business
days allowing check to clear.

Bookstore Hours (Subject to Change)
Fall and Spring

Monday - Thursday 9am-8pm
Friday 9am-3pm
Summer Hours

Monday-Thursday (Summer Sessions) 9am-7pm
Monday-Thursday (no classesin session)  9am-5pm
Friday (if the building is open) 9am-3pm
Friday (if the building is closed) CLOSED
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Career Development

The Cooperative Education and Career Development Center
(C-100) offers career counseling, part-time and full-time job
placement, workshops on a variety of career topics, aresume
critique services, job fairs and on-campus recruitment,
computerized career guidance, and a career library.

Child Development Center

The Child Development Center, in East Hall, isavailable to
BCC students and employees as well as residents of Bergen
County. The Center isdesigned for children 2 1/2 to 6 years of
age and is open from 7:45 am. to 5:30 p.m. daily. It islicensed
by the State of New Jersey and staffed by full-time teachers and
interns from the College’ s Early Childhood Education Program.
Children may be enrolled on afull-time, part-time, or drop-in
basis.

Counseling Center

The Counseling Center, in Room A-118, is a place for a student
to ask questions, take time to reflect upon the direction of hisor
her life, to seek help with: course selection, choice of
curriculum, finding the right job or four year college, deciding
whether or not to drop a course, developing better study skills.
The phone number is 447-7211.

Personal Counseling

The counsel ors educate, support, provide insight into and help
students cope with problems. Students ask for assistance with an
assortment of daily struggles and developmental issues which
mirror the society in which they live. These can result in
anxiety, depression, feelings of worthlessness, hel plessness,
guilt, frustration, or anger. Emphasisis placed on avariety of
short term, practical cognitive, affective, and behavior
techniques to encourage the processes of change. If more
extensive counseling is required, counselors can help students
find other resources. The phone number of the Counseling
Center is447-7211, Room A-118.

Transfer Counseling

For assistance with the college selection process, students are
encouraged to speak with atransfer counselor. Appointments
may be made in the Counseling Center. Information and
reference materials are provided in the Transfer Library and in
the Sydney Silverman College Library. Transfer Information
Sessions are held throughout the semester. Applications for most
local colleges may be obtained in Room A-118. Representatives
from New Jersey and out-of-State colleges visit the campus
throughout the year. The phone number is 447-7211.

International Students

Counselors are availabl e to advise students from other countries
on their special problems, and to assist them in partaking fully
in student life. The phone number is 447-7212.

Services for Students with Disabilities

Counseling for students with physical, visual, learning, hearing,
and emotional disabilities is made available in the Counseling
Center and a'so in the Office of Specialized Services (S-131).
Continuous contact is maintained throughout a student’s
college experience in order to assist the student in attaining his
or her desired academic goals. Astudent with a disability who



plans to attend Bergen Community College should provide
documentation of the disability and accommodations needed to
the Office of Specialized Services as soon as possible.
Otherwise, no services can be provided. The phone number is
612-5270.

Dental Hygiene Clinic

The Dental Hygiene Clinic in Room S-327 is open to BCC stu-
dents and the public, and provides preventative dental care
services. The clinic is operated by students in the Dental
Hygiene Program under the supervision of licensed dentists and
dental hygienists. It is open three days a week in the fall semes-
ter and five days a week in the spring. For appointment or
information call 447-7180.

Fitness Center

The Fitness Center for student useislocated in S-128 and is
open weekdays at specified times. These hours are posted each
semester. Diverse exercise workouts are made possible by a
variety of exercise equipment.

Food Services

The college cafeteriais open for breakfast, lunch, and dinner
Monday through Friday and breakfast and lunch on Saturday
during the fall and spring semesters. It is open with more limit-
ed hours during the summer sessions. Automated food vending
machines are located throughout the campus.The
Hotel/Restaurant/Hospitality Program operates a small cafeteria
in East Hall during the fall semester and a restaurant called
“The Bergen Room” in the main building during the spring
semester.

Health Services

The medical office, located in B-101, is staffed by registered nurs-
esfor the purpose of rendering first aid, emergency care, health
information, and health counseling. In addition, neighboring hos-
pitals provide emergency medical service for more critical needs.
The phone number is 447-9257.

Students, at the time of admission, will be asked to supply perti-
nent health and immunization information. All students admitted
to Allied Health, Nursing, and Dental Hygiene programswill be
notified of specific health and immunization requirements.

Any illness or discomfort a student is experiencing should be
reported to the college nurse. Injuriesincurred on campus, or dur-
ing a college-connected activity, must be reported immediately to
the college nurse, Public Safety Office or switchboard operator. If
it is not possible to make an immediate report, areport must be
made before 48 hours have elapsed.

Housing
The college has no housing available.

Specialized Services Office

The Office of Specialized Services (S-131) serves students with
physical, visual, learning, hearing, and emotional disabilities.
The Adaptive Technology Lab is located in this office.
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Student Center

The student center is the community center of the college, a
place for all members of its family (students, faculty, adminis-
tration, alumni, and guests) to meet and interact. The Student
Center provides services, conveniences, and programs which all
members of its family may need in their daily life on campus,
and offers an informal setting for friendships to develop outside
of the classroom.

The Student Center hosts various activities which the Student
Activities Board (SAB), and the Student Government
Association (SGA) sponsor throughout the year: daytime musi-
cians, film festivals, entertainment, and other social activities.
These activities give all members of the BCC community a
chance to come together and interact.

Veterans Services

Information and advice concerning veterans affairs and military
service are available through the Office of Financial Aid, Room
A-123; 447-7149.

Welcome Center

The Welcome Center, located in the Student Center, offers
weekly tours of the megastructure, and has a variety of
brochures and pamphlets available about the college, as well as
bus schedules, notices about activities, calendars, and other
interesting information. The phone number is 447-7200.

Wellness Center

The purpose of the Wellness Center isto promote total “wellness’
which is defined as the physical, emotional, social, psychological,
and spiritual state of one’ s health. The activities of the center
include the Hedlth Fair, the Great American Smokeout, meditation
sessions, anti-violence events, Peer Support, workshops on body
image and self-esteem, referrals on wellness issues and many more
areas. The Center aso offers programs and activities that educate
regarding the use or abuse of tobacco, acohol and other drugs. The
center, which serves the college community, posts upcoming
events on the door of the Wellness Center and at the Welcome
Center in the Student Center. Peer Support is a student-based
program, which utilizes student leadership to help peers make
hedthy choices. The Wellness Center islocated in Room L-121B
(201) 612-5365 and Peer Support islocated in Room L-122A;
612-5320.

COMMUNITY USE OF COLLEGE FACILITIES

As apublic institution committed to serving all the people of
Bergen County, Bergen Community College has expanded its
definition of services to include encouraging the use of its
Paramus campus and the Philip Ciarco Jr. Learning Center in
Hackensack for public events and programs sponsored by non-
profit community groups and professional organizations. The
Office of Community and Cultural Affairs (447-7428) processes
requests for community use of the facilities.



Bergen Community College offers three types of degree
programs:

Associate in Arts (AA),
Associate in Science (AS), and
Associate in Applied Science (AAS).

The academic programs at Bergen Community College are
classified as transfer or career programs.

TRANSFER (AA) and (AS) PROGRAMS

Transfer programs include a course of study which corresponds
to the freshman and sophomore offerings at most colleges and
universities and are designed primarily for students planning to
transfer into a baccalaureate degree program. In recent years,
BCC has worked to simplify the transfer process by signing
articulation agreements with colleges and universitiesin New
Jersey and throughout the United States.

Associate in Arts (AA) Degree in Liberal Arts and Sciences
Liberal Arts

Options:
Genera Curriculum
Communication Arts
Economics
History
Literature
Philosophy and Religion
Political Science
Psychology
Social Sciences
Sociology
Women's Studies
World Languages and Cultures

Associate in Arts (AA) Degree in Liberal Arts and Sciences
Fine and Performing Arts

Options:

Art

Music Arts
General
Computer-Based Recording
Electronic Music
Music Business

Theatre Arts
General
Acting
Dance
Technical Production

by Degree

Associate in Science (AS) Degree in Liberal Arts and Sciences
Natural Sciences or Mathematics

Options:
General Curriculum
Biology
Chemistry
Computer Science
Mathematics
Physics
Pre-Chiropractic

Associate in Science (AS) Option in Engineering Science

Associate in Science (AS) Degree in Liberal Arts and Sciences
Professional Studies

Options:
General Curriculum
Broadcasting
Business Administration
Business Administration—A ccounting
Business Administration—International Trade
Business Administration—Management
Business Administration— Marketing
Education
Exercise Science
Journalism

CAREER (AAS) PROGRAMS

Career programs emphasize training needed to enter a chosen
field of employment. Designed for students planning to begin a
career immediately after receiving their associate degree, career
programs are available in various technologies, health sciences,
human services, and business. Graduates of these programs work
as computer technicians, accountants, secretaries, legal assis-
tants, law enforcement officers, commercial artists, nurses, and
professionalsin local and nationwide organizations.

Associate in Applied Science (AAS) Degree

ALLIED HEALTH
Dental Hygiene
Diagnostic Medical Sonography
Health Science
Medical Laboratory Technology
Medical Office Assistant
Physical Therapist Assistant
Radiography
Respiratory Therapy
Veterinary Technology
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ART
Computer Animation
Graphic Design/Computer Graphics

BUSINESS ADMINISTRATION
Accounting
Banking, Credit & Finance
Legal Assistant

BUSINESS TECHNOLOGIES
Hotel/Restaurant/Hospitality
Catering/Banquet Management
Food Service Management
Hospitality Management
Information Technology
Networking Administration
Office Systems Technology (Word Processing Option)
Travel and Tourism
Web Devel opment and Management

HUMAN SERVICES
Criminal Justice (full-time and part-time sequences)
Early Childhood Education

INDUSTRIALAND DESIGN TECHNOLOGIES
Drafting & Design Technology
Electronics Technology
General Engineering Technology
Manufacturing Engineering Technology

(CIM Engineering Technology)

NURSING
Day and Evening sequences

SCIENCE TECHNOLOGY
Environmental Technology
Horticulture
Interdisciplinary Laboratory Science Technology

ONE YEAR CERTIFICATE PROGRAMS

Computer Aided Drafting Technology (CAD)
Computer Animation

Computer Graphics

Computer Science

Computer Technical/Help Desk Support
Culinary Arts

Desktop Publishing

Environmental Technology

Exercise Science

Floral Design

Food Service Supervision

Hospitality Management

Landscaping

Networking and Web Devel opment
Office Studies - Word Processing

Small Business Management

Surgical Technology

Travel Service

U.S. Studies
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CERTIFICATES OF ACHIEVEMENT

Environmental Technology

Geographica Information System (GIS)
Manufacturing Design

Professional Cooking

Special Imaging for Radiologic Technologists

CURRICULUM REQUIREMENTS

Students are advised to read the curriculum material carefully
with attention to the following:

1. General education requirements

The list of requirements that precedes each group of
curriculais applicable to al programs of study within that
section.

Semester -by-semester -sequence

For the purpose of this publication, programs are shown in
atwo-year, four -semester sequence. However, students
may attend BCC on a part-time basis and complete a
degree in more than two years. Bergen also offers two
summer sessions which provide an opportunity to

accel erate studies and complete a degree in less than two
academic years.

General education courses

Most curriculums contain general education electives that
must be selected from the list on page 58.

Course prerequisites

Some courses require prerequisites. Refer to the course
description section to determine prerequisites.

Curricular guidelines

Guidelines may change from year to year. Students must
follow the guidelines that are effective as of their
matriculation date.

DISTANCE LEARNING

Distance Learning is an integral part of Bergen Community
College's program offerings. Students have the opportunity to
take courses in three different delivery modes - telecourses,
interactive television, and online via the Internet. All distance
learning courses are the equivalent of their traditi